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Matrix™ X Quick Start Guide

INtroduction

Welcome

Whether you're a seasoned veteran or brand new to Matrix™, we'd like to welcome you
to Matrix™ X.

Matrix™ is mobile friendly, cross-browser compatible and has long been considered, by
many, the most intuitive MLS software available today.

For those who may struggle, however, we have created this manual to help get you to
where you need to be in the quickest, most productive way possible.

Since the release of Matrix™ 8.4, our team has continued working hard to improve
upon the user experience. Whether developing efficiency-rich features or creating
in-depth training tutorials, we remain committed to bringing the best out in you.

Matrix™ Desktop Compatibility

Matrix™ X is compatible with the latest browser versions supported by mainstream
operating systems. Operating systems and browsers such as Windows XP, Windows
Vista and Internet Explorer 8 and 9 (IE8, IE9) are no longer in mainstream support.
Anyone using a previous version of these browsers will see a warning at login to
encourage upgrading. Browser-related issues that can’t be resolved by upgrading to
the latest version will be reviewed and resolved on a priority and best-effort basis.
Corelogic will support upgrades to browsers as soon as reasonably practical following
availability of the new browser version in new retail computers.

Desktop users who choose to use Internet Explorer (IE) on Windows 7 and Windows 8
can upgrade to IE11. Windows 10 users can use IE11 or Edge Browser. Firefox and
Chrome automatically update to their most recent versions regardless of underlying
operating system. Matrix™ supports the following desktop browsers:
= Internet Explorer 11 and Edge Browser
= And the most recent versions of:

- Safari - Firefox - Chrome Mobile

- Chrome - Android Browser - Safari Mobile



Matrix™ Mobile Compatibility

iPad and Android tablet users should install the most recent version of their browser.
Matrix™ Mobile supports the following browsers:
= jOS Safari = iOS Chrome = Android Browser = Android Chrome

Defects reported against other maobile platforms will be fixed on a best-effort basis.

A few things you should know.

Matrix™ is currently used by over 750,000 real estate professionals worldwide. However, because no two MLS's or
Associations are exactly alike, some of the fields, data and images used in this guide may differ slightly from the system
that you're currently working on. Rest assured, however, that the concepts are the same and that you will easily
recognize the ones used here with those of your own.

Secondly, Matrix™ is an online MLS software system so you must be using an active Internet connection.

Third, all highlighted controls in Matrix™ represent mandatory fields that must be completed before you are able to
proceed with that feature.

Finally, if after using this guide, you're still unclear about anything you read, we invite you to check out the
video tutorials listed in your system'’s, “Help” section or found under, “Agent Support” near the bottom of
corelogic.com/matrixhelp.

Enjoy.

The Matrix™ Team

Proprietary. This material may not be reproduced in any form without the express written permission of CorelLogic.
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NEW in this Guide

What's New in Matrix™ X

OneHome
1. The Client Portal has been upgraded to a platform now called, OneHome.
2. Client Service Providers: agents and brokers can enter their preferred Mortgage, Insurers and

Home Remodel/Repair/Maintenance service providers to display to their contacts within the

ONEHOME MATKEIPIACE. ..t Page 22
3. Property Fit preferences: see how the contact answered questions about their ideal property.

These answers are displayed per-email address, giving the agent insight into possible differences

of opinion between spouses, even though both are within a single contact record. ..., Page 9
4. Property Fit scores: when viewing listings associated to the contact (i.e. in “View As” mode) the

Property Fit score of each listing is displayed, again per-email address for those contacts who are

MOTE AN JUST ONE PEISON. oottt st Page 42
5. Planner Status/Activity: see which buyer and/or seller-related activities each contact has marked

OFf TNEIT CNECKIIST. ettt Page 9
6. Client Possibilities: OneHome simplifies the consumer experience with only a single positive

(Favorite) or negative (Discard) category. All listings previously designated as Possibilities are

HOW FAVOTTTES. .ottt Page 6
7. Agent Header: since OneHome no longer displays the header once used in the Client Portal, the

Agent Header is now only displayed as a Print Header. Users may still configure their banner, mugshot,

branding, and colors just as before, but only a print-width preview of each header is shown. ........c.cccccccoevvennn. Page 19
8. Auto Email BCC Mode: because OneHome does not support a “BCC Mode” (i.e. viewing inside a

contact's OneHome) all BCC links in the agent copies of auto emails will take the agent directly to the

associated search results within that contact’s “View As” mode in MatriX. ..o, Page 42
Modern Ul
1. Look and Feel: though custom color schemes may vary between Matrix systems, the default look

and feel of Matrix X now combines modern color pallets, iconography, navigation, with a state-of-the-

art design.
2. Contact List: existing functionality has been redesigned for improved readability and accessibility. ............... Page 8
3. Contact Details: each contact’s record has been expanded from its old accordion-style format to

become a new, dedicated page. Multiple tabs provide accessibility to various information within the

contact profile, and new widgets provide insights into the contact's use of ONEHOME. ..o, Page 9
4. Matrix Notifications: a new “Notifications” icon in the Matrix header provides a central location for

alerting the user to important information such as CONCIErge AIBITS. ... Page 6
5. Utility Menu: located in the header by clicking the user’s name, the, “Utility Menu” provides access to

the user’s personal Settings, Help section, Team Member switching and LOZOUL. .....ccoooieiiiiiiioiciiiirieen, Page 18
6. Settings: in addition to moving its access to the user’s Utility Menu, the Settings page itself has been

GIVEN @ NMEW TOOK. 1ot 8 s Page 18
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360 CMA

1. Combined Searches: while Matrix already includes a public records search, listing and tax data are
now combined into a single CMA Comparables search containing the latest data for all properties in
the Market..NOT JUST MLS TISTINES. ..o Page 15

2. 360 Comps: automatically generate 360 Comps with a single click from any property in the system.
Twenty comparable properties selected for their proximity and similarity—which are current or recent
listings or sales—help instantly provide a value guideline.

3. Design: all report pages within the 360° CMA share a consistent, modern design. Overall content mirrors
the existing Matrix CMA, but with a fresh, clean look.

4. Complete Data: data shown with each property can include a mix of listing and tax data—providing a
broader view of property information.

360 Map

1. Map Layers: Matrix 360 now offers a set of new Status and Tax Data map layers which provide
immediate visualization across the entire market by displaying a small color-coded pin within the parcel
of all properties of a certain status, regardless or the current search Criteria. ..., Page 29

Proprietary. This material may not be reproduced in any form without the express written permission of CorelLogic.




Matrix™ X Quick Start Guide

My Matrix

Home Widgets

All Home widgets, with the exception of the, “News & Alerts” widget, can be repositioned
by clicking, and dragging, the widget header.

Widgets can be collapsed or expanded by hovering over the widget header and clicking
the, “up” [+ or, “down” [~ icon.

Widgets can be closed by

f . Matrix™ X h ived!
hovering over the widget Metss, (1
header and C“Cking the, Used by more than 850,000 real estate agents, Matriv™ X by CoreLogic® is the proven leader in muRiple isting platforms,
. Lightning Fast
“C| Ose” “licon. Cl Osed Speed is 50 Fundamental to the Matre™ X product philcsophy that every listing search shows the slapsed time in miliseconds.

H H :::‘n:r"w:::e:: ‘weakth of time-saving features such as “shorthand” Bar searching, uts, ks carts,
widgets are automatically lin S L, . TR . 5 B A R A, O 5 e By
Sent to th e’ Ad d Itlo na | mt'l is mobile, tablet, and computer-friendly. making it easy (o access when and where you want. Out of the office? Mot &

B problem. Magris™ X also works with a variety of popular real estate apgs for even mane mobility options.
widget and can be added Cllnt Connectons

Homebuyers get their own mobite-first real estate portal for ressanching properties And COMMUNICANING with their real estate

ba Ck tO th e H ome page Si m p |y agent. A sophisticated alert system kieps everyone in-the-know when néw of changed Estings match saved search cnteria
Quick Customization
Matrie™ X is & configurable pistform, making It easy for multiple listing stalf 1o customize the system interface without changing

by clicking, and dragging, S e o S L R e v N G S s T i
the closed widget header out

of the, “Additional” widget. e o) KRN

@ News & Alerts: click an
item from the list to
display the news or alert
content in a modal
pop-up window.

| Print Read Later I've Read This i x Fecent Seaiches -

NOTE: important items are e O o e
g 13 - Matea™  has i’ ‘:::’:;: SR St (05 300 Letbergh moed i MEREd
represented by a yellow o o 1 '
. "\ Prce Decrease Iﬂ_: i G
vertical bar displayed to 4wy Carts e et et 0 Showg (11 -
the left of the item T S T 'm:fmm
Temp O Mariet (0] o
<7 Apr 13 - Matrix™ has arrived! oghiata mls‘:r:a; Lacgpg
8 Recent DneHome Vistors. ;t;x:-
NOTE: close the modal pop-up e o e R
by choosing to either read R e
the item immediately or at s
a later time. 12 My Favceite Searches o

©® My Carts: click a cart link iy s : ey

to display all listings - : S
currently saved in a — '

recently used Cart. = vt s




Recent OneHome Visitors: quickly view a recent OneHome visitor's information by clicking on their name.
NOTE: includes only the 10 most recent Portal visitors within the last 30 days.

NOTE: the time/date stamp indicates when the contact last visited their Portal.

NOTE: the Note icon indicates any new or existing, notes written by you or the Portal visitor. Click icon to view.

NOTE: the Favorite icon <2 indicates that 1 or more properties has been added to the client’s Favorites folder.

Market Watch: click on a link to display listings with a change to that activity or status.

NOTE: each number (in brackets) represents how many listings results will be displayed based on the Property Type and time frame you selected.
NOTE: click the, “Refresh” link to update the counts at any time.

NOTE: for more information, see, “Market Watch (Customize)” in the, “Home” section.

Stats: click a link to run your saved preset chart statistic.

Note: for more information, see, “Stats (Save)” in the, “Stats” section.

Matrix™ v

My Favorite Searches: click a link to display the results of R
your favorite saved search. s

307 Lt maed i BEREH

Frow, Bysm (300}

NOTE: manage your favorite search by clicking on the, “Manage” link .

located to the right of the saved search name.
NOTE: a maximum of 10 favorite searches per agent. e
NOTE: to create a favorite search, see, “New Saved Search” under, .

“Button Bar” in the. “Search” section.

NOTE: click, “Update All” to view the number of new listings there are for

each Favorite Search since the last time the, “Update All” link was e et

clicked. iy Lstings e i S +
My Listings: click a link to display all your listings (based o e o
on status and property type). Sp— ®

NOTE: each link displays the status, the property type and (in brackets)
the current number of listings.

Concierge: click a client’s name to display all listings waiting on approval before
Check out these listings! Bjorn Free
being Sent' 162 unpublished o 6:51 PM e

NOTE: each link displays the client’s name and (in brackets) the number of listings waiting on approval.
NOTE: aq, “Concierge Alert” also appears in the Matrix™ header’s notification bell.

Recent Use Contacts: click a name to display details of a recently used contact.

Hot Sheets: click on a property type link to display all listings with a status change during the specified time frame.

NOTE: see, “Hot Sheets (Customize) in the, “Settings” section to customize this widget.

Contact Requests: click on a name to view information sent from your IDX or Agent Website visitor.

&k Show All Fields 3¢ Delete €3 Cancel

NOTE: see, “IDX Configuration”in the, “My Matrix” section for more information.
NOTE: click the, "Add” button to add this contact to your Matrix™ list of contacts.

Additional: close any widget or click and drag widget headers to/from this area to help manage the My Matrix
page layout.

Proprietary. This material may not be reproduced in any form without the express written permission of CorelLogic.




Market Watch (Customize) .

Under Contract ALLOW Showings (3)
Back On Hacket (0]

Price Decresse (0)
@ rrom the My Matrix Page, click, “Customize” on the, “Market Watch” widget. o st @
Under Contract Expirs [0
Sold (0]
©® Click the, “Map Search” link and use the map shape tools to select specific areas to ro Ottt
watch (optional). comne seen @
NOTE: you may also select a general location from any of the controls below the Map link. Resdentiol ¥ Tedey ¥ 0
© cEnter the specific criteria that you would like to include
. 4 Market Watch
as part of your customized search. woen s R
Condaminksm - %
NOTE: for more information, see, “Criteria Search” in the, “Search” e 'eumc_n:m Ho Map Selecteds o =
<ection. s e e s
Ezathouse S1r med DirPlx St Name StSulln D Sls Unn® Zip
. . . Crea Cod L T ol Bk
@ Add/Remove Additional Fields (optional). Cudwtins ____» ]
© Click, “save” on the Button Bar. o Haim - ey L
a— s gt SV S
© sclect a property type from the dropdown list. g e b gear— [
ey Schosd District ® Fureplaces.
@ Select a time frame from the dropdown list. e i o R
Adarms Mils Akrea CSD - 7T Year Built
© Click a status link to view listings that now meet your new, R T o e
custom Market Watch search criteria. s Heo
NOTE: to run another Market Watch search without having to return to E-"«:m :wv:n:
the Homepage, click the dropdown arrow, on the, “Results” page, orSue
to display your Market Watch options. ace xo 2D 8
H Ot S h eetS (CU StO m |Ze) 2 Market Watch: New Listing_v e
Previois - Mest - 1-3% of 351 q Market‘ W?bd‘l
H " . /AR u - e tTyne 7ol W L 851 ——————— |
@ rrom the homepage, click the “Customize” link on the “Hot 2 LU . S ‘ ko i o = -
Sheets” widget. T e —
o o Comdais e
@ Select a Hot Sheet to manage. B ey B
Expired (85) [===]
@ Click the “Add" link to create a new Hot Sheet. @M“ﬂ' @ ﬂzwfﬂl
Customize |

NOTE: select a Property Type from the dropdown list then name your new Hot
Sheet and click, “Save”.

NOTE: you may customize a maximum of 10 (default) Hot Sheets.

@ Click the “Edit Criteria” link to edit an existing Hot Sheet.

NOTE: Enter the specific criteria that you would like to include as part of your customized search then click, “Save”.

NOTE: for more information, see “Criteria Search” in the “Search” section. Ton

9 Select a time frame to use for your Hot Sheet. & R Hot Sheet with Custom Trme Frame

A AddH

# Select  date from which to run:

New Only: only shows listings which are new/changed since the
last time the user ran the Hot Sheet. For example: if a user
logs in at 9:00am and runs the Hot Sheet, then later within
that same sessions runs it again, this option would show Biiage ot Sheet 9

oL

This dsbe mest be no maore than 30 days in the past

only listings new/changed since 9:00am. o A Qe

This Session: only shows listings which are new/changed since the s @ i _
last time the user ran the Hot Sheet in a prior session. For R @ i =
example, if a user logs in at 9:00am and runs the Hot Sheet — E— lueg ofucs
and sees 50 listings, then later within that same session st St ot
runs it again, this option would show them those same — ] * - ]
50 listings new/changed since 9:00am. T Addtional iids 424

24 Hour, Today, 3 Days, 7 Days: only shows listings which are new/changed during the specified time frame.

Custom: allows the user to run a Hot Sheet using a custom date (within the last 30 days of the current date), or a time range.

Proprietary. This material may not be reproduced in any form without the express written permission of CorelLogic.




Contacts

@ rrom the Matrix™ navigation menu, hover, “My Matrix” and select, “Contacts’.

@ Import: click the arrow to upload a .csv file

My Matrix

containing the contacts you would like to import into Matrix. Home
Summary thi
@ Add: click the, “Add” button to add a new contact. Contacts 0
NOTE: for more information see, “Contacts (Add)” in the, “My Matrix” section. Mg
@ Actions: click this option to perform any of the following actions on S -
selected contact(s); it S

My CMAs

Export: download the selected contact(s) as a .csv file

Set Active: set the selected inactive contact('s) status to, Contacts @ [ e - |
"Active” s...m@ Fier

Set Inactive: set the selected active contact('s) status to, ﬁ — m —
P . B Hame 3 Erasil Category = 525 CL° MylastUse® Last OmeHome Visit W O D 0% et
Inactive GE e 00008
0311,/2020 Ve o001
Delete: permanently remove the selected contact(s) and B G e .
all their associated data QIR reer oo
03112020 P 00019

@ status: click the, “Status” dropdown list to only
view contacts based on the selected status.

Active: view active contacts only
Inactive: view inactive contacts only

All: view all active and inactive contacts

@ Filter: click the, “Filter” dropdown list to only view contacts that fulfill any of the following criteria:

with active auto emails | haven’t worked with

with inactive auto emails who have saved searches

with no auto emails who have no saved searches

who have visited OneHome in this category: based on contacts you added

who have not visited OneHome to a specific group

@ Text Filter: filter a specific contact by entering their full—or partial—name, email address or reference
number (Ref#).

Results per page: update how many contacts display on each page.

Contact Name: click a contact’'s name to view, or edit, information about that contact.

NOTE: for more information see, “Contacts (Manage)” in the, “My Matrix” section.

Proprietary. This material may not be reproduced in any form without the express written permission of CorelLogic.




Contacts (Manage > Details)

1 Dietails

Details  Auwto Emall  Carts  CMA  SentEmail  Searches  OneHome Searches

@ Click the, “Edit” button to update this contact’s details. = e v - Qn
NOTE: for more information see, “Contacts (Add)” in the, “My Matrix” e Prpic
section. Auditianal Information ¥
©® Planner: your contact can select, from OneHome, by D
Planner e [ PropertyFit e Racant Activity e

which buying or selling options that they would like

enabled. Your Planner section, in Matrix, provides you
with an at-a-glance view of exactly where your contact 33%
currently is in their process. o

"What deserites you beat? naarch My Search

1 don't mind samashans cldar

1wt & yrdd

Dpan concept isnt” for me

[ rod  gamge or defvawy 1or my o

1 wart & amart homa

@ Next Task: displays your contact’s next buying or Q - o —
selling item that needs to be completed. S S -

@ From the Planning Chart, click the, “list” icon to | =
view a complete list of which planning S ——
options your contact has selected. e 5 B

@ From the Planning List, click the, “chart” icon to - .
view what percentage of this contact’s
planning process is complete.

Planner =

et Rowdy

© PropertyFit: a score is determined based on these responses provided by your contact in
their OneHome PropertyFit calculator.

NOTE: while viewing search results for this contact, a unique, “Fit Score” will appear as an additional field associated
with each listing - indicating how much of a match the property is for the contact. Contacts containing
multiple email addresses (i.e. husband and wife) may display a unique Fit Score for each address.

o Bt 1o know 1he procass
o  Krow wihal you can afford

V' Setup homa preferences

NOTE : for more information see, “View As” under, “Refine” in the, “Button Bar” section. ioigadie

o  Look Mo yaur irancos.
€D Viewing: if your contact includes multiple email addresses (i.e. spouses), click the S
Viewing dropdown list to display the PropertyFit responses associated with that T smo o

particular email user. i

O Recent Activity: view a timeline of this contact's most recent OneHome activity.

NOTE: click an, “Activity” link to view the contact’s associated action.

O Notes: quickly view any notes associated with this contact.
NOTE: for where to add Notes see, Additional optional fields under, “Contacts (Add)” in the, “My Matrix” section.

Proprietary. This material may not be reproduced in any form without the express written permission of CorelLogic.




Contacts (Manage > Auto Email)

@ rrom a specific contact’s page, click the, “Auto Email” tab.

Pete Moss

Cewtacts / Auto Emad a

Details  Auto Email  Carts CMA  SentEmall  Searches  OneHome Searches

©® subject Line: click the Auto Email's subject line to
expand the details section.

? High-end Homes For Petel O

@ Status: view the current status of this Auto Email. e oM Famgt s lu b @ @
@ Information: view relevant information pertaining ™ ’ - TL;TLT:LZ‘.SZ:,:I“""‘ e
to this Auto Email. ey - @ 4 =
Unsent Rrjreted
@ Delete: click the, “Delete” button to permanently P>) ;
delete this Auto Email. o it | oty o e i | G e 35000833050 e et 3| B i3
© Criteria: view the criteria used in this Auto Email. g w’l e et > Qo]
@ settings: enable/disable this Auto Email or modify the e e - .

Mic-Range Homes for Prtel Putlish nitial wemusil peitweday et

default settings.

Criteria: modify this Auto Email's search criteria.

Results: display the results of this Auto Email’s search criteria.
Date Since: display the results since the last time the, “Date Since” button was clicked.

Market Update: display the results since the last time the search was run or between the specified date range..

e Sent Email: view a collection of recent Auto Emails sent to this contact.

Contacts (Manage > Carts)

@ rrom a specific contact’s page, click the, “Carts” tab.

Details  Auto Email  Carts  CMA Sent Email  Searches  OneHome Searchies

©® cCart Name: click the Cart's name to expand the
details section.

s Properties On The Water

@ Information: view relevant information o ®
pertaining to this Cart. - R Lol

# Residential Cart

@ Delete: click the, “Delete” button to permanently
delete this Cart.

> With A Mountain View

© settings: update this cart’s name.

Results: display the properties included in this cart.

Proprietary. This material may not be reproduced in any form without the express written permission of CorelLogic.




Contacts (Manage > CMA)

@ rrom a specific contact’s page, click the, “CMA” tab. Pete Moss

e CMA Name: Click the CMA’S Nname tO eXpaﬂd the Details  Auto Email  Carts  CMA  Sent Email  Searches  OneHome Searches
details section. e v CMA for Pete
. : . . L = Subjoct Addresa Connts of Comparatie Properties Tipe
@ Information: view relevant information pertaining : 211 Con ek @ CMA s i comparabie Cros Fropey
to th|s CMA’ BSEFM TORPM
@ Delete: click the, “Delete” button to permanently © e s s D =\
delete this CMA.

Edit CMA: access the CMA Wizard for this CMA.
© view CMA: generate a .pdf of this CMA.

Email CMA: send this CMA, via email, to one or more contacts.

Contacts (Manage > Sent Email)

@ rrom a specific contact’s page, click the, “Sent Email” tab.

e Sent Emails: view emails sent, from Matrixr to this Details  Auto Email  Carts CMA  SentEmail  Searches  CneHome Searches
contact. i = e —-
. . . . Mich-Rangs Homes for Pate Pusish i 03192020 e
@ Contents: click a link to view the content sent in [ A mrsmm
the associated email. e e e
Contacts (Manage > Searches)
@ rrom a specific contact's page, click the, “Searches” tab. o
e Search Name: C||Ck the SearCh name tO expand the sto Email  Carts  CMA  SentEmail  Searches  OneHome Searches
detallS SeCthﬂ > §500-550 2+ 3+ Fireplace Summit
s Homes near the park
@ Delete: click the, “Delete” button to permanently e =
delete this Saved Search. g et Ty b S i |Gt 500 35200 s s ] b 3 ®

Criteria: view the criteria used in this Saved Search.

> Near the golf course

Settings: rename this saved search, assignitto a
different contact or include it as one of your 10
favorites that appear in the, “My Favorite Searches”
homepage widget.

Criteria: modify this Saved Search'’s criteria.
Results: display the results of this Saved Search’s criteria.
Date Since: display the results since the last time the, “Date Since” button was clicked.

Market Update: display the results since the last time the Saved Search was run or between the specified date range.

Proprietary. This material may not be reproduced in any form without the express written permission of CorelLogic.




Contacts (Add)

@ rrom the Matrix™ navigation menu, hover the,
“My Matrix” tab and select, “Contacts”.

9 Click the, “Add"” Button.

© rrom the, “Add Contact” page, fill out all __
mandatory fields (highlighted background) plus _— il
any optional fields (no highlighted background). e | L= - e N

My CMAs

€D select the, “Mortgage Pre-Approval’
checkbox if this contact has been pre-approved
(this will be indicated in the listing agent's reverse
prospecting section).

€D Select the, “Enable Reverse Prospecting” checkbox to show the
listing agent that their listing has been sent to this contact.
NOTE: listing agent will only see your contact’s associated, “Ref#" to identify them.

- -

NOTE : for more information, see, “Reverse Prospect” under, “My Listings” in the, @ --'-~--—~w--‘%-»--- @
“My Matrix” section. S 3 0 [— v

ot e o .

€D selecta category if you would like to organize this contact within
a specific group.

- =

O Click the down arrow to reveal additional optional fields. =m @ o
@ select a, “Salutation” to include on outgoing messages sent, from o = =
Matrix, to this contact. - [ =
9 Click, “Save” on the Button Bar. e — —
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Saved Searches

0 From the Matrix™ navigation menu, hover, “My Matrix”
and select, “Saved Searches”. .

el
©® From the, “Subject” column, click an arrow—or, the associated Contact.
Saved Search name—to manage this Saved Search. Wi
@ Settings: rename this saved search, assign it to a different it F
contact or include it as one of your 10 favorites that appear i S (1)
in the, “My Favorite Searches” homepage widget. Wl
Criteria: modify this Saved Search’s criteria. A S ) s 2P Bt aste

LT
oaeTaIe
onewII
a3347020

Results: display the results of this Saved Search’s

criteria. 9

Date Since: display the results since the last time
the, “Date Since” button was clicked.

oazaean
oIz
orewzoIe
oLawIe

Market Update: display the results since the last
time the Saved Search was run or between the L ol
specified date range. & Saved Searches (8

- Contact mame. oy Lt

sewer T Foter Saved Searches: .. chossen fler  ®

Delete: permanently delete this Saved Search.

e puty 03243030

© select one, or more, Saved Searches. O - N

Sewtia i stive’
Pregerty Sobtyee 5 Segh famidy

€ Delete: permanently delete the selected Saved s
Search(es). — v
Market Update: for each selected Saved Search, displays how s amaes
many new or updated listings there are since the last
time the Saved Search was run or between the e ] e
specified date range.
Ay Saved Searches (8) Saareh T) Foter Saved Senchen: . shosse s Paee ¥

LT
oaeTaIe
onewII
a3347020

oA
oIz
orewzoIe
oLawIe

X Dutete [ Markat Usdene
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My Matrix

CMA (Add/Edit)

@ rrom the Matrix™ navigation menu, hover, “My Matrix” and g

Contacts

select, "My CMAs".

@ From the, “Description” column, click an arrow—or, the associated S
CMA name—to manage this CMA. pBOEE
@ Edit CMA: access the step-by-step CMA Wizard for this CMA. ’“‘Y%“ (1)
View CMA: generate a .pdf of this CMA. b cmas 2) ©  rowon o o
Email CMA: send this CMA, via email, to one or 9 e == ===y e
more contacts. P
Delete CMA: permanently delete this CMA. E R
© SelectaCMA. S
€ Copy the selected CMA: create a CMA template, of . @
the selected CMA, to use as a starting point when s e o oy i e
creating future CMA'’s. L
Delete the selected CMA's: permanently delete the
selected one, or more, CMA's. R AR Rl
O start a New CMA: access the step-by-step CMA Wizard. ot thruh the e '
Select Contact Name: Moss, Pete ¥ | Create a New Contact
@ Click Start (default position) to select a CMA Contact. ST
E Pages Subject Cover Comparables Map Adjustments Pncing Finish B e Diescyption:

NOTE: add an optional description in the textbox provided (description

. .. . Please Mote: This CMA will be saved for 180 days from the Last Modified date and then automatically be
will not be visible on the final CMA). deleted. If you need to keep i longer, modify the CMA before the end of the 180 day period or save 2

copy of the generated PDF to your computer (you should do that anyway).
@ Click Pages to select from the, “Available Pages” to include L seied: 3B TSN
|n the CMA Last Auto-Save: 03/25/2020 7:42:03 PM
StartE Subject Cover Comparables Map Adjustments Pricing Finish B 0
- Available Pages @ Ld Selected Pages
© custom Pages: add Custom Pages (.pdf only) to your o oo B | |
= SubjectiAdusimants .
CMA by clicking the, “Upload Custom Pages” link Im'“g"m:m -
located below the, “Available Pages” listbox. By oriatio i
Benefms of Using & Feator L)
default, you are limited to 5 “My Custom Pages"— L e ‘@
each with a maximum file size of 250KB. Only letter e I
size content can be properly accommodated e
(landscape or portrait). ' o

Available Pages: click the, “Expand” icon next to a = @
category to reveal the available pages. Alternatively, click the, “Collapse” icon to hide the available pages.

Reorder Selected Page(s): in the, “Selected Pages” listbox, select a page, or multiple pages (while pressing
the CTRL key), and use the, “Up” and, “Down” icons to reorder page(s) as they will appear in the final CMA.

Delete Selected Page(s): in the, “Selected Pages” listbox, select a page, or multiple pages (while pressing
the CTRL key), and use the, "Delete” icon to remove page(s) from the final CMA.

Set as Default: set the selected pages as your starting default for all future CMA's. To restore default
pages after removing or reordering pages, simply click the, “Restore Defaults” link.

@ clear: remove all pages from the, “Selected Pages” listbox.
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@ Click Subject to fill Subject Property details from a blank form,

7 Subject Detalls

& Chaar Fisds

% Clear Phata

a listing number or by searching for a listing. TR =
Start Pages m Cover Comparables Map Adjustments Pricing Finish E 0 :':’_:' o
@ cCustom Fields: add additional field(s) to the Subject sy
Property. - i
NOTE: from the, “Edit Custom Field” pop-up, either manually type in e Sewauce . =
a label name or select the, “Link to a Matrix™ Field” check box oreiy e ] - —
and the label will automatically be added with any stored value. -— e R e
NOTE: click the, “Save Custom Fields as Default” link to include your et ; s 0
Custom Fields in future CMA Subject Properties. o L r———
NOTE: your custom fields also appear in the Adjustments step of the G": o ERISEESS
CMA Wizard. - “ %ﬁ ocation
. . . . N«: e =DM “I,:::‘I; -
@ Click Cover to add your contact information, subject photo, s i
agent information and agent logo to the CMA cover. (Y —— -
Start Pages Subject m Comparables Map Adjustments Pricing Finish E 0 1 Gt Canloms Fioits w0 Dt

@

0 Click the, “Edit my information” link to update your
Agent information as it should appear in all CMA's,

# Subject Cover Photo

& Contact Information

e Hame: Pate Hoss
@ Clickthe, “Override my information for this CMA” link T
to update your Agent information for just this CMA. = - EEE
@ Click Comparables to add comparables from a search or i
from a cart. 2 Agent Information
Start  Pages  Subject l’_‘over Map  Adjustments  Priqng  Finish [=] €@ ?:lf..:’.:'::'::.
NOTE: highlighted line represents the Subject Property. 5;;;,1,
@ Remove Selected: remove selected listing(s) from @~ e )
comparables. D —
Add from Listings: run a property search to find . o
additional comparables. S e S
Add from Tax: run a tax search to find additional e ot
comparables. o
Add from Cart: add additional comparables from any
client’s cart. avapprovion. ) :
e Subiectproserty
Print: print selected listing(s) in a variety of layout options. S D i3 ot
@ Click Map to include a map that displays the location of ol o . ;‘}};‘:mums
comparables in relation to the subject property. L el
Start  Pages  Subject  Cover CﬂmpamhlesmAdjllstmants pricing  Finish [= @ "::.T., )
= Ip )
%
. %
8 Vensgoon
e oo

Mag detn BI010INEDE 4 bt Twoma ofUine Ragort 3 g s
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Click Adjustments to adjust a comparable’s feature value.

2 Adjustment Details

e

ity Price

Start Pages Subject Cover Comparables Map Pricing Finish B 0 ::';":_"‘:h 0000 15,000 .
Click Pricing to view a Summary of Comparable Prices and - :
Adjusted Comparable Prices. S e s
Start Pages Subject Cover Comparables Map Adjustments m Finish E e ::. ::_: :.uvu: o -

Note: include a note and/or suggested price based on the low, median,
average and high comparable values provided (both optional).

—

The Fallamarsg table urmimanzes the prces calculated from the adgusted comparsbies:

Click Finish to view a, “"CMA Summary” and to generate - or

‘ Low Median Average MWigh  Count
emall - a pdf Of your Completed CMA Comparabie Price 5,000,000 6,199,500 6,006,554 6,900,000 &
- Pages Subject — Comparables Map Adjustments Pricing B e Adjusted Comparable Price 5,980,000 6,184,300 6,092,388 6,900,000 L]
B | view cMA Email CMA
Summary EE—
@ From the Matrix™ navigation menu, hover the, “My Matrix” tab and o
“" isti U My Ligtitugs
select, "My Listings". R

Sent Email

©® Click the, “Show” dropdown list to show different results—such as
listing Hit Counters.

NOTE: all columns are re-calculated nightly.

@ Client Data

Client Portals: the number of portals your listing has reached
by Direct or Auto Email.

Auto Emails

Client Views: total number of Full Display views by Clients in
their portal.

Client Favorites: number of Clients presently marking this listing as a favorite in their portal.

Client Possibilities: number of Clients presently marking this listing as a possibility in their portal.

Agent Data

Auto Emails: number of Auto Email searches presently matching listing.

Prev 14 Day Views: number of times this listing has been viewed in the past 14 days.

Agent Published: in Concierge mode, the number of Auto Emails that found this listing and was approved/sent by agent.
Agent Rejected: in Concierge mode, the number of Auto Emails that found this listing but was rejected/not sent by agent.
Agent IDX Views: number of times this listing has been publically viewed from the IDX on Agent's Website.

Agent Views: number of times this listing has been viewed, by an Agent, from within Matrix. This increases every time an Agent views
the Full display for that listing.
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9 Click the, “Click here to run this as a Full Search” link to & My Listing= (3)

My Listngs " Search: - MLS & & Chck hers 8o nun theg 8¢ 8 Full Search e
display your listings as search results. et s s iR _ : ey e 13 e
®  Prop Type Sub Type Statund Status Date Lst/Sell §4 Chy  DOM/CDON hddress (=% 4 e BR Bathe  Sqft
NOTE: running your listings as a search allows for additional A S S I 70 s R 5 e e g )
functionality. See, “Search Results” in the, “Search” section for 5 T e N e I B R e e e = M 1

more information.

RINT  5ING A cenee 2300 HA/IDE 2 3530 Paciorem Dr dovon = 4 331

O selecta listing and use the Button Bar to perform a task. D M s e Bt Gt v 05 ()
Edit: edit the selected listing (see, “Listing (Edit Existing)” in the, “Input” section for more information).
Manage Photos: add, remove or reorder listing photos (see, “Photos and Supplements (Add New)" in the, “Input” section for more information).

Manage Supplements: add, remove or re-order listing supplements (see, “Photos and Supplements (Add New)" in the, “Input” section for
more information).

Share: copy the URL to display the selected listing, for example, on a webpage or, perhaps, your favorite social media site.
Reverse Prospect: view agents with clients who have been sent Direct, or Auto, Emails that include your selected listing.
Agent Name: sends the buying agent an email directly from Matrix.

Ref #: a reference number that identifies the client who was sent this listing. The buying agent can then identify the client, using this
reference number, under, “My Matrix > Contacts”.

Pre-approved: displays a checkmark if the client has a pre-approved mortgage (to set a contact as pre-approved, see “Contacts
(Add)" in the "My Matrix" section).

Count: indicates the number of listings returned in a search that match the client’s criteria.
Email address: sends the buying agent an email from your default mail application.
Date Sent: indicates when the client was notified of the listing.
Heart Icon: identifies properties that have been favorited by the client.
Email: email the selected properties.
Print: print, or create a .pdf of, the selected properties.

Directions: create custom, turn-by-turn driving directions using the selected properties.
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Matrix™ X Quick Start Guide

Settings

. ‘a e
0 From the Matrix™ top menu,
click your name then select,
“Settings”. \
©® Clickthe, “My Information”
link to add/update your ® '"m

contact information
displayed from various

sources. Fess
I-:‘(r\ o -
My Information e
Manage personal branding
and options

@ Information: ContaiﬂS Information  Huader & Footer  CMA Cover Shewt  Emsll Signatwe Ageet Wabpage  OnaHome

This sage allews veu te manage the personal indsematon used by Matsin. Foe each of the Falds belew ve
£ wther bt the valug from your rester entry, if Ehere is ot of enter # value manuey. It b

your source contact e o e v s S i .
information that is - o ‘
shared with E— o oo

Customers and ——— = i )

P toummber: (885) 8851304

#90) §35-1212

Prospects via the
Header & Footer,
CMA Cover Sheet om
and OneHome.

@ Add, update then review your information to ensure that it's correct.

NOTE: the default information in this section has been pulled from your Board or Association.
Though some fields here may be locked, textboxes with a checkmark indicate that you
may edit the associated field. If, however, any of the default information on this page is
incorrect, please contact your Board or Association to have it updated at its source.

@ Click the, “Save” button to save any changes.




@ Header & Footer: a collection of branded banners for use in printed reports, CMA's and the Agent Webpage.

© cChoose an Agent banner to brand the information shared with your Customers and Prospects.

NOTE: select the, “I choose not to use a header/footer at this
time” option to disable the templates and only brand
using your default contact information.

Information  Header & Footer | CMA Cover Sheet  Email Signature  Agent Webpage  OneHome

The faliwing tespiates are the b o To disabie
choase nok 1o use & beader/foster ok thes bme” opbon below then dhek the Save butten.

Alternatively, you can select the, “Basic Template”
option to display specific contact information as well
as set a unique color theme (see, “Customize Header” in
the, “Portal Set-Up” section of this Guide).

@ Click the, “Preview” button.

1 choose not ks use a header/ footer at this time

Customize Header

@ rrom the, “"Header & Footer” section, review
your banner's Header image.

Select a different banner image/theme: return
to the banner section and choose a new theme

Upload a custom banner image: replace the
default banner image with a custom image from
your computer’s hard drive.

NOTE: suggested image dimensions are 1600 (width) x 120
pixels (height). Smaller images will scale-to-fit in

height.
L] e
‘Suggested image size: 1600 x 120 pixels |
h n Agent Photo. s it et o i -
@ Choose an Agent Photo i e e@
No Photo: hide your agent photo. 3 s s
Use Custom Photo: add/update a photo to R

Corw = Dream

use in your Agent banner.

dmacingeorsioge com

© Select the information fields you'd like to use o e ==
to brand your Agent banner. s

NOTE: branding fields are pulled from the, “My Information” tab
(see, “My Information” in the, “Settings” section).

@ Choose a color theme. | re——— A
Branding background color: the background gm ittt
color behind your agent information. e '
Transparency Level: sets the opacity of the ix B L s :*f“: p—
branding background color which determines T (@) -
how much of the banner is visible beneath the Q B ‘
agent information.

Branding text color: your banner’s agent information text color. v o
Branding link color: your banner’s agent information link color.

Banner background color: header color displayed behind the banner.
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Customize Print Footer

@ From the, “Header & Footer” section, select the, “Yes, | want a Print Footer” option.
NOTE: select the, “No Print Footer for me” option if you prefer printed material not include a footer.
@ Select the information fields to brand your Agent Footer.
NOTE: branding fields are pulled from the, “Information” tab (see, “Information” in the, “Portal Set-Up” section of this Guide).

@ Choose a color theme.

Footer TeXt colo r: yo ur ageﬂt | ﬂfo rmaUO n Information ~ Header & Footer ~ CMA Cover Sheet ~ Email Signature =~ Agent Webpage = OneHome

The following fields are used on your CMA Cover Sheet. For each field you can either use the value defined

text Co|or. on the Information tak, or override it with a value which is specific te the CMA Cover Sheet.
QOverride?
. . . ame: ave Marsh 7]
Footer Line color: the line color of the line o e
above your agent information. pddreca e 11 b Coud ah.
Address Line 2:
© select an action. ci: iy o gl
Change photo State or Province:
Reset Branding to defaults: restores branding N ;
onet (555) 555-1212 ]
defaults. Emails dmarsh@corelogic.com o
Save: saves any changes to your header
and footer. @
NOTE: click the, “Reset B/’O/’?d/'ﬂg to defaU/fS” to restore Information = Header & Footer ~ CMA Cover Sheet ~ Email Signature ~~ Agent Webpage ~ OneHome
your defaults.
, xH BEE « +| = s|am= g
@ CMA Cover Sheet: manage how you would like e e e
your contact information to appear on a CMA
cover page. Click on the, “Override” checkbox to | ol Esae Professons
override any associated pre-populated infomration Fax (sa8) s 1313
H " " b reale: fessional.com
then click, “Save”. auBreeslelepiufessional con
@ Email Signature: add your photo, text as well as any
links then click the, “Save” button to include this -

signature on all outgoing messages sent by you, or
on your behalf, from Matrix.

@ Agent Webpage: your own professional webpage (e)
that's integrated with IDX search functiona”ty and Information  Haadsr & Foolar umcw?rsnm Emal Signatrs  AgentWebpage  OnaHoma
hosted on the Matrix™ web server. e

) ) * Enable .n.“..tlu::h:::
Activation @ e v i ot o s et o
. ‘Web Page Tithe: Dawve Mareh m
@ select the, “Enable Agent Web Page” radio ——
button to activate your webpage and allow Ay T
o i s BEE « | =am@@EE00E®
visitor access. Click the, “Disable Agent Web B Z 5 Z|klcaln
P =T [rrT— T T

Page” option to prevent visitors from : —L
For many years, & hag been our compary's §oal 1o help cur clients Uil their real 2state dream

H H by making it a reality. Far from ever being just about seling real estate in one of North America’s
accessl ng yO urs |te *avorfie destinations, the company and sur sales professionals have always been an inegral part

af this areas ncreditie grawih,
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@ The, “Web Page URL" is the address where visitors will find your site. You may update your name in the
textbox provided (alpha numeric characters only. No spaces.).

NOTE: this is the URL that you will share with others (if you prefer to use your own domain name, see, “Additional Domains” below).

(@ Add a, "Web Page Title” that will appear in the browser’s tab.

Homepage Content Addicional Sections: cmu;::.h:'\:;;::uMwmm-zn--uu:ma;x:mwaw.
@ %ﬂh’m‘ i in hdd > E‘;;l:;.[";l;“lﬂ::::&h"h
@ Add a, “Title” that will appear above the
content on your website's “Welcome Page”. N
D5 not epecify B map ares.
@ Clickinside this area and use the associated, ® o e e o o e
"Rich Text Box” buttons to add, “Content” to _
‘A Other Options
your webpage. D .
/A Additienal Domaing
0 Se|ect Wthh prof”e ]nformat]on you WOU|d ||ke Your Bgent Web Peoe will bx csochoble 8% the URLS bakw (3 msai) in ddition b yeur mn Wieb Pege URL.
- " N - PRI NETICE Y stk o o e e st v o o e o Mg e P (Yo e
to include from the, “Portal Profile” section. e o e s e & g -
NOTE: for more information, see “Portal Profile” under, @ T i

“My Information”in the, “Settings” section.
o EED @
Map Area
@ Configure how the map should be used on your website.

NOTE: for more information see, “Map Area” under, “Settings>IDX Configuration” in the, “My Matrix” section.

Other Options

@ Select this checkbox if you would like to include a Sign-Up form for your website visitors then add an
optional, “Sign-Up Message” (welcome or, perhaps, informational).

NOTE: visitors who submit this form will appear in the, “Contact Requests” widget on the Matrix™ Homepage (see, “Contact Requests”
under “Home Widgets” in the, “My Matrix” section,).

Additional Domains

‘M Additional Domains

@ fyou currently own a domain name and you

Your Agant Web Eage will b4 ranchable st the LEiLE balow [5 max) in addition to yeur main Wab Fage URL.

would like to use it to replace the default, @ }E‘;ﬁ;"%finﬁ:;,,;““y::‘;;::é;::iﬁbr;';m";;"f,r"mﬁ‘"::;;:";gm,,
“Web Page URL" (see above) in the Address 3o o

bar, simply add your domain in the textbox T e

provided then click the, “Add” link. - X <)

NOTE: you must ask your domain registrar to redirect visitors from your domain to your Agent Web Page (your domain registrar is the
company that sold you your domain name). If you administer your own domain, you must set up the redirection yourself. Simply
forward your domain to your website at the, “Web Page URL” (see above).

Save

© Click, “Save” on the Button Bar to save your work and, if enabled, activate your website.
NOTE: preview your site before going live by clicking the, “Preview” button.

NOTE: view your live site by clicking the, “View Site” link that will temporarily appear below the Matrix™ menu.

Your changes have been saved. View Site
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@ OneHome: manage how you would like your contact

Inormation  Header & Footr  CMACover Shest  Emad Sgralws  Agont Wakpsge  Omebome

information to appear to your clients within OneHome. o Chtn e ot ke i B
© Cdlickthe, “Agent Choice” link to manage Insurance, Mortgage and -
Home Renovation recommendations shared with your clients. E

* Use Cuntom Mhste
. Chanpe phote
Agent Choice
recommend service ST,
3 A D Marsh
providers to your contacts

(353 9334303

€ select, from any category, the “Add a provider” link.

€D Enterall required fields plus any optional information used to
identify this service provider.

€ Click, “save”.

€ Click the, “Edit” button to modify this Provider’s information.

Andrew Weiss @

Weiss Mortgage Group

o (555) 555-1212

& info@weissmortgagegroup.org

W

Note: click the arrow to show/hide additional Provider information.

O Clickthe,* Speed Bar Shortcuts” link to manage existing Speed
Bar shortcuts.

Speed Bar Shortcuts o """‘"_
Number of Speed Bar “ i i s il
Shortcuts: 0

@ Click the custom link to modify the criteria used with this
shortcut.

@ Click the, “Delete” button to remove this shortcut.

Note: for more information, see, “Speed Bar Shortcut (Create)” in the,
“Search” section.

& Manage Speed Bar Shortcuts

Use the page to moddy or delete speed bar shortcuts, To create a new speed bar shortcut, run a search

and 'Save’ the criteria as & speed bar shortcut.

Shortcut Description and Criteria
B flakeside Status is ‘actve’ o
Preperty Subtype is “Single Family

© Click the, “Team Settings” link to manage permissions for team
members to create new listings, send CMA's, Reports and email Propeny Suttyot s Sade Famihy
under your identity or on your behalf. s T s 5+

Latitude, Longitude is around 81.01, -81.24

o O Team Settings e < Back to Settings 3§ Delete @
You have 0 members on
D: your team. & Team Settings
@ Clickthe, “Click here to create a team.” link. g e | pessenrn
N m . m o Garry Maneah e e {348) 3881420
@ Enter the team member’'s ID then click the, “Find” button. .
Add Tearm Mamber:
@ Choose if this team member should impersonate you 5
when communicating with your contacts or if emails should o E—
be sent by them but on behalf of you. T

® vave this mamber Impenorate me ) Mave the member Work on Behalf of me
v (@)L

@) Click the, “Add” button.

Note: click the, “Set a Formal Team Name” link to customize your team name (optional).

Note: to accessyour team leader’s system, click your name in the Matrix™ top menu, then select your team leader.
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@ Click the, "Hot Sheets” link fo manage your Hot Sheets.

Hot Sheets G
Number of Hot Sheets: 6

NOTE: for more information, see “Hot Sheets (Customize)” in the “My Matrix” section.

@ Click the, “Custom Displays" link to manage custom displays created for use in the Single Line Grid Display.

Custom Displays e
Number of Custom
Displays: 1

@ Select an action.

& Build Custom Display

Caglay Name My Coglom Display Prnt Layout

® Snge Line
virapped
|l Manage Custom Displays Available Residential Columns Sclected Columms
imml: AP ; Eurdr:lrﬂ PTL!
. Additional APN Beds Totl
Fesidentia Additional APN 3 aihs Total
Bjorn's Display Move Up ignal 2
n
Have Dewe, Address Colors
i sages " o =
st Sell Ciffice Address . i
= haw Address To Chent ¥

Custom Calumn Propartias.

Label: Ahgnment:
o Dore Left
Fucel Width: Rugn

Center
Mata: Dafault width e racammanded,

Sanrch: addr Weap Lea

o= CEuD
Property Type Dropdown: view displays in - or add a custom display to - the selected property type.
Move Up: moves the selected display closer to the top of the list.
Move Down: moves the selected display closer to the bottom of the list.
Add: selects fields used in the new custom display.
Edit: manages the fields used in the selected display.

Copy: creates a copy of the selected display.

NOTE: view your custom display by selecting it from the, “Display” dropdown list on the, “Results” tab (see, “Search Results” in the, “Search” section).
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© Click the, “Custom Exports’ link to manage specific fields used to export data to a .csv file.

Custom Exports e
Number of Custom
Exports: 0

@ Select an action.

& Set Export Definition Rasidential

Export Mame: My Cusbemn Export.

4k Manage Custom Exports Availabin Finlds Fuport Fields
d Current Srice
CDCHM Seed Address Hatch Sadilol
Fesidental ¥ List Office Address Hablze Total
's B Show Address To Cligrt YN
B e Hne e Show Address To Public YN

Mave Down @
Add Export

Edit Expart Add-> L
Capy Ruport <-Ramove D
Delete Export
o Done
Search: addr
Incluge Column Hamesiticee ® Label O Hame
Separatoricomms ® Tab
oo EEID

Property Type Dropdown: view exports in - or add a custom export to - the selected property type.

Move Up: moves the selected export closer to the top of the list.

Move Down: moves the selected export closer to the bottom of the list.

Add Export: selects fields used in the new custom export.

Edit: manages the fields used in the selected export.

Copy: creates a copy of the selected export.

NOTE: generate your custom export by selecting the properties in your search results then, from the Button Bar, click, “Export”
(for more information, see, “Export” under, “Actions” in the, “Button Bar” section).

© Click the, “Portal Notification Settings” link to manage how—and when—you would like to receive OneHome
notifications.
# Portal Activity Notification Settings.

S S S S TS S ———
Portal Motification Settings 9

et i i Wty ma ABSP wa Pk 437 v Patidy o v
Yom: (= Tast ity Smmary Foad

MNumber of Notifications:

& vemrern P
oo S &
When a contact does this: the specific action taken by a client o i
0 unsacerts s Latng
in OneHome. e §
. . . . B Vs Portal Pent T -
Notify me ASAP via Email: alerts you, by email, when a selected SR
action is taken by a client. ] B
Notify me ASAP via Text: alerts you, by text, when a selected
action is taken by a client. SRR @
@ Click the, “Click here to edit your cellular information” e ——————
link to add/edit your phone number and to select your s 0
cellular provider. mm@
O once your phone details have been entered, click the, e —————— PO ——
“Send me a verification code” button. et =
NOTE: some mobile carriers may send you an initial text requiring you to it ﬂ -
first confirm that you would like to accept, “Email to SMS” messages. - 0
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@ check your mobile device then, back in Matrix, enter the verification code that was received.
@ Clickthe, “save my cellular information” button.
@ Click, “Save”.

@ Click the, "IDX Configuration” (Intfernet Data Exchange) link fo manage how property searches should
appear within an existing webpage.

a IDX Configuration @
Number of IDX pages: 1
active, 0 inactive

@ From the IDX Configuration section, either select the name of an existing IDX page to manage or click, “Create
a new IDX page” then add a unique name for the one you would like to create.

. IDX Configuration

Sabect 5O Page:

Mamer My Custom [ Page

@ Form Selection: choose one of the following IDX forms to include on your website.

Search: select the, “Search” option then, from the, “Search Form” dropdown list, choose which Search Criteria form to display on your
webpage. If available, select how you would like your results displayed by choosing from the, “Display” dropdown list.

T3 reem Salecisen

& search
10 Trpe T by Lstings
 Mag Search
Sewech Form: | 10X Saarch =

Giepley: |10 Chont Themtrai [=]

My Listings: select the, “My Listings” option then, from the, “My Listings Query” dropdown list, which listings to display on your
webpage.

173 Foem Salecticn
T Saarch.
K Tyoe: ® oy Latings
 Map Sewch
My Listings Query: My IDX Lissings =]

Map Search: select the, “Map Search” option then, from the, “Search Form” dropdown list, which Search Criteria form to display with
the map.

12 Feem Salectice
T Sasrch
B0 Trpe 1 iy Lisings
g Sewch
Saarch Form: | Defautt Pubisc Map Seasch (2]

@ Map Area: when including a Map Search IDX on your webpage, specify
if you would like to set any search area restrictions or an initial map view.

NOTE: the, “Map Area” section will appear only when the, “Map Search” option (in the, “Form
Selection” section) is selected.

Do not specify a map area: select this option to remove any restrictions placed on
where a user may search on the map.

[ Hap Area

F o nct spechy s map ares.
I Bastrict pasechas th & spacifed mag sres
™ Seweiby as vl s votm. Users ire e £5 seaech cutsde tea ares

o ]
a \
St P
Pt s

Restrict searches to a specific map area: select this option to restrict users from W Lise Lo
searching outside the map area that you specify. Click the, “Set Map Area” link to -
open the map then, from the map, select a shape tool to select an area. Delete the area by hovering over the shape’s red dot
then click the, “Delete Shape” link. Your selection also sets the initial map view.

(5 Hap ares
7 D3 nt spesity s map ares.
¥ gt paarchas 10 8 specked mag ars.

T Spechiy an wotisl e view. Litrs. ane dres 12 seaech outicde tha anes,
ot Map drey
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Specify an initial map view. Users are free to search outside this area: select this option to set the initial map view. Click the, “Set
Map Area” link to open the map then, from the map, select a shape tool to select an area. Delete the area by hovering over
the shape’s red dot then click the, “Delete Shape” link. Users may still search outside the selected area.

[ Hap ares
T G

 Spechiy in wetiel s view. Lt are fres B seaceh outaide S ares,
o e

@ Activation: activate, or disable, the IDX on your website.
IDX Enabled: display IDX on your webpage.
IDX Disabled: hide IDX from your webpage.

HTML: copy and paste the generated <iframe> directly into your webpage. If you're unfamiliar with coding, simply create a webpage
by saving the following example text as, “myidx.html” (be sure, however, to replace the <iframe> with the one that was
generated in Matrix).

<IDOCTYPE HTML PUBLIC "-//W3C//DTD HTML 4.01//EN"
"http://www.w3.org/TR/html4/strict.cdtd">

<html xmins="http://www.w3.0rg/1999/xhtml|">
<head>
<title=My IDX Page</title>
</head>
<body>
<iframe src="http://mymls.com/Matrix/public/IDX.aspx?idx=xxxxxx"
width="860px" height="520px" frameborder="0" marginwidth="0"
marginheight="0"></iframe>
</body>
</html>

Referring Page: the page that referred visitors to your IDX.

M

oy e

@ other Options: offers additional IDX functionality depending on which IDX form is selected.

Style: when selecting, “Search” or, "My Listings” from the, “Form Selection” step, you are offered the following style options to help
integrate the IDX with your website's color scheme.

Click a box to select a color or enter the specific hexadecimal color code.

B prnen

Sign-Up Form: when selecting, “Map Search” from the, “Form Selection” step, you are offered the option to allow users to sign up,
from your website, as a new Matrix™ contact.

Select the, “Include Sign-Up Form” checkbox then either use the default sign-up message or write one of your own.

B o g

LT p—
e

@ Click the, “Preview” tab to display how your *. IDX Canfiguration Sotiogs Provow
Search, Listings or Map IDX will appear on g o= A\ etoacal Pl ]
your webpage. prce NoMin (2]t NoMax [5] Gwage  MaMin [s]te NaMax [5] [ONO]

Bads NoMin (]t NoMax [v] watedreat [
@ Use the Button Bar to delete the current IDX or m [ ln[one Gl Momaren T
click, “Save” to create a brand new one. TR e e
Community Type Building Design
Bosting I sngle Famdy ]
I condeymntel I Low Rise (1-3) i
™ Gated I wid fise (4:7}
I Golf Bundied I High Rise (8+)
™ Golf Course I viks artached
™ Golf Egquity I vits Denached
I Golf Non Euity ™ Gruples
I~ Galf Publee ™ Trpiex
I Hebile/Manubactired I Guadragies
™ Hon-Gated ™ Tenrhouse
[ 5ee Remarks. I Manufactured

[pae]
™ Tenris

1 s 2k
Qwi‘wmn £ 2011 Haise

u Yy Clear 4, Search |

¥
Prel &= Sign up with Dave Marsh  Disclaimer
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Matrix™ X Quick Start Guide

Search

Criteria Search

@ rrom the Matrix™

navigation menu, hover the

Search tab.

NOTE: clicking on the Search tab
displays a page with all available
search forms.

@ rrom the dropdown list,
select the desired Property
Type (e.g. Residential,
Commercial, Land, Tax,
Cross Property etc.) search
to run.

Search 1 Is

Residential

Residential Detail
Rental
Multi-Family
Lot/Land
Commercial

Cross Property Detail @

Create Your Own

Cross Property
Agent

Office

Open House
Public Record

More...

From the Criteria tab, enter your search criteria.

NOTE: enter exact price if (000°s) checkbox is unselected or not available.

NOTE: select multiple listbox options by clicking an item while holding down the, CTRL (Windows) or

Control (Mac) key.

NOTE: select the, “"And” radio button for results that contain all the selected item(s). Select the, “Or” radio
button (default) for results that contain any of the selected item(s). Select the, “Not” radio button
for results that contain none of the selected item(s).

@ Click the, “"Map Search”
link (Map Search) to
include/exclude specific
map areas to/from your
search.

NOTE: the map can also be
accessed via the Map
tab or Map button on
the Button Bar.

NOTE: manually enter a

distance or use the

preset options to
isolate all properties within a
specific radius.

NOTE: for more information, see, “Map
Search” under the, “Search”
section.

S

i

@ Add/remove additional fields that did not initially appear on the search form.

Click the, “Settings” icon to save the current criteria as the new default criteria

that loads each time this search form is used.



@ Select an action on the Button Bar.
Clear: removes all current search criteria.
Count-on-the-fly: displays a real-time number of matches based on the current search criteria.
Map: switches view to the Map tab and displays properties based on the current search.

Results: switches view to the Results tab and displays properties based on the current search criteria.

Map Search

@ Click the Map tab.

F Ctwca [0
. . . 11l Cheng0 Al s e - ) ‘:) QURFrESe ‘I;
@ Zoom in (+) to or out (-) of your desired location. . <y

Map 55 Aeuis
S
Map = &

NOTE: click and drag the map to reposition an area.

NOTE: if your search criteria generates between 500
and 5000 results, click on a map cluster to
display the (indicated number of) listings for
that area.

@ Clickthe, “Settings” icon to set the map's current
position as the new default location.

Use the, “Jump to Address” dropdown list to quickly
locate a specific map area.

@ Use a combination of map tools to isolate areas on the
map, clear shapes, view map layers or re-center the map.

Radius Rectangle Polygon Freehand Clear Layers Center Map
o 8 € e & g ©

@ Hover over a custom shape’s red dot to select an action.
Delete: delete the custom shape.
Include: include properties inside the shape.
Exclude: exclude properties inside the shape.
Include Intersection Only: include only properties that are inside the area where multiple shapes intersect.

Undo Intersection: include only properties that are outside of the area where multiple shapes intersect.

@ Ruler: click any two points on the map to measure the distance between each.
Legend: defines each of the property markers used on the map.

P Cmea  [Tap 55 Aesuns

@ Select/de-select one or more properties. pes, ‘Wé - 7 @ . ouxzese e Ll
Map - x ' e
All: selects all listings on the map whether visible in the viewport Map el

*  aImONE =

or not. sa;eume - === :’%’é’;&";’ ..... e

. O Terrain S LT e

None: deselects all selected map properties. i E S W b
Iy

3
Page: selects only properties visible in the map viewport. 2

Single Checkbox icon: allows you to select/deselect
properties, one-by-one.

Multiple Checkbox icon: allows you to select/deselect
multiple properties by clicking and dragging your cursor
over the desired properties.

@ Choose to view properties in either a Map or

Satellite view.
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@ view partial listing details by clicking on a marker.
MLS#: view this property’s 360 Display.
Listing: view this property’s 360 Display.
Tax: view this property’s tax information.
Lot Dimensions: view this property’s lot dimensions on the map.

NOTE: see map Legend for marker definitions.

Map Layers

Design your own custom maps by choosing from dozens of layers of geographic information. Each layer can be
displayed individually or mixed with others to create the perfect map to meet your needs.

NOTE: only existing Realist® customers may have access to many Map Layers.

NOTE: you may be prompted to zoom in to enable certain map layers.

© Click the Map tab.
© Clickthe, Map Layers icon £ to choose which of the map layers to activate.

R Note: click a section panel to expand category.

> MLS Status Note: click the, “Clear All” button to reset the map layers.
¥ Tax Data

¥ Parcel Characteristics

? Trends

» Pointe of Interest

Clear All

@ Click to expand the, “Boundaries” section.
NOTE: contains colored delineations of geopolitical entities.

NOTE: ctri-click any shaded area for layer details.

Parcels Zip Unified School District Neighborhood
- l- v i e [ 1 ‘ ]
,..T. s S el Sy g i T B
if 4 3 ' f
PN H S S g S 8
? (3 } AT g
5 8 e \"- I lSSa— Y T
ot Douend o
City County

B Coastal 100-Year Floodway

B Coastal 100-year Floodplain

M 100-year Floodway

1 100-year Floodplain
Undetermined
Unknown or Area Not Included

B Out of Special Flood Hazard Area

500-year Floodplainincluding
levee protected area

e e

@ Click to expand the, “MLS Status” section.

Note: each listing status can now be visualized as a layer on the map. Permanent statuses - such as Sold
and Expired - are filtered to only show recent listings.

Ty Note: click a pin - or, the associated property - to access additional property information.

Lol
a
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@ Clickto expand the, “Tax Data” section.

S Note: pins represent each property which has had a recent sale recorded in public records data.

o Note: click a pin - or, the associated property - to access additional property information.

=
T D)
L

g,
g

@ Clickto expand the, “Trends” section.

Click to expand the, “Property Characteristics” section.
NOTE: contains detailed information about individual properties.

NOTE: click any parcel for parcel details.

Lot Area Building Area Owner
22 &=
ol i
I 3 P
sin “\" ; ; e e
L a At e = a A=,
|0 B
b+
> b3 -
Property ID Bed/Bath Address
A A £ 5th 5t E 5th 5t
k-3 3 .
i i |
o = B

@ Click to expand the, “Trends” section.
NOTE: contains aggregated information available for condos, single-family, or both, for each of zip and neighborhood aggregation levels.

NOTE: ctrl-click any shaded area for layer details.

Ry Median Sq Ft cost
. Zoom in or out to change display. cs™ B3 = Al

: TR e | '“* H Zoom in or out to change display.
%'\‘#ugx W <$100K W $500K-$600K L L % szf?o szgoy
“‘-’5'-?"‘"‘" w-im I $100K-$200K $600K-$700K & i e g B $25-$50 o 5300-3400
H (5 Jues = -! = g 5
.}m"t;’" =1 B $200K-$300K $700K-$800K n--uw} ""'""""i B $50-$100 $400-8500
o ke S | g 8 M $300K-$400K M $800K-$1M i : m = $100-$200 B $500-$1000
ety 975 W $400K-$500K W >SIM i ]

RealAVM™ _ - N srties in for ndo + SER)
R mau gL W i Zoom in or out to change display. Zoom in or out to change display.
L L .HM . W <$100K W $500K-$600K W <25 B 250-350
E ' el ¥ $100K-$200K $600K-$700K H 25-50 350-500
1 i B E B $200K-$300K  $700K-$800K M 50-100 W 500-800
¥ 2n e % M $300K-$400K M $800K-$1M W 100-150 W >800
P =1 % WS400K-$500K W >$IM W 150-250

% Properties in foreclosure Aggregation level |
Zoom in or out to change display.

-5 o
Zoom in or out to change display. bisi = -\ : *ﬂ W <0.5% W 25%-3%
m <10 M 50-100 i [erssr—— 1R 3%-3.5%
M 10-25 100-150 " 1 = W 1%-1.5% 3.5%-4%
] W 25-50 W 150-300 32505, W 1.5%-2% W 4%-5%
{ 7 W 2%-2.5% W >5%
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@ Clickto expand the, “Points of Interest” section.

NOTE: Google-provided local business and community location markers.

ity i t ol i t Arts and Ent. & Libraries
b E i i “?:E if; it Banking Post Offices
§ -E = 3 z { 383 & Education Religious Org.

{ i i Fire and Police Shopping

[@ Food and Dining & Sports
N J 3 Gas Stations B Transportation
HEESERE | fxff:.01% @ Health Care

Search Results

6] —
@ Click the Results tab. DT TS - JTETSAY > BN TY 1)

Hems s s At Lat Price g Seft Beds FB HE Gar L dreas  Agest ID

53 e @8 O DEal

4TI TUISCAN Way SLAFR0N0 6000

© Cdlickthe, “per page” dropdown list to change the SN N [ 5 6 6 L A N R R EEE
. A 14722 Sares Gertrus Or e 45 8 3 1 3 2 peno1 ©@ O

number of search results displayed per page. e gom s s o a0 s o . OO0

A 13738 Hillweed saa5000 4098 8§ 3 1 3 2 oy Q@ ooo

A 8488 Covey M 424000 3242 8 3 0 % 3 mms O@ ooo

© Click the, “Display” dropdown list to change your o e -

15327 Chiarts BI04 4 3 1 2 b mus O% moo

current Display.

NOTE: see, “Search Displays”in the, “Search” section for additional
information.

Click the, “Settings” icon to set the current Display and number of results per page as your default.

Select/deselect one or more properties to work with.
All: selects all listings whether visible on-screen or not.

None: deselects all selected listings.

Page: selects only listings that are currently visible on-screen.

Click Previous/Next to view additional property results.
NOTE: click a page number to view that specific Results page.

@ select properties and use the Button Bar to perform a task.
NOTE: see the, “Button Bar” section for a full list of Button Bar functionality.

Click the MLS# or Tax ID link to view full property details.

NOTE: depending on the system, a link to tax information may need to be accessed via the tax icon.

View additional property icon options.

NOTE: though some options may differ between systems, the following icons should be familiar to most:

Map Photo Attachments| History | Tax Records | Virtual Tour

] I O] i &
Search Displays

@ Click the Results tab. 22) o i
b Wast 1100077 Chacked 3 A - Nons - Face o Disclay Agart Sy Une_ ¥ 0t 13 v wu@l}f@
© Click the Display dropdown list to change your B N B e came ool 0 o o S
play drop gey . 8 i pr S| e R @
. @ = ek B0 4s 4 4 1 2 2 |
current Display. ; mae g ama 3 32 2 ]
q Gete g amm s 3 1 3 2 puwn O8O OO0
@ Single Li Grid - woeve G | N Y I M MO B W ===
gle Line Gri » B %6 et00s 4 Cance Po (a5 3 0 2 3 muw @8 O DO@
_ o o e mame R -
© cClickand drag a column header to move the o BE 0 ez 5 s e | B B EY E —

field to a new position on the grid.
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@ Click the column header to open the Column Settings for this field.
Width: enter a fixed pixel width or click, “Auto-fit” to set a dynamic width that adjusts to accommodate the widest text width.

Remove Column: deletes the current column.

Insert Column: adds a new column beside the selected column.

Align: left, right or center align the data within a column.

Wrap: ensures content is always visible by wrapping long data within a narrow cell.

Apply: commits your changes to the column.

NOTE: clicking the header text - or directional arrow - will sort the column.

@ Clickthe, “Manage Display” icon to save your new Custom Display to the, “Display” dropdown.

@ 360 Display (Multi-tab Property View)

(i ) Listing: view property details from either the current listing or from when the property was last listed.

@ Tax: view calculated values and up-to-date tax information for this property.

@ Photos: view the collection of property photos.

(iv ) Open House: view a collection of Open Houses scheduled for this property.

A Crieia [ Map | Fresults

.MI\’ 363 Property View Y M 1

W+ 398 21 Checked 0 AR o Return ta Single L 7 per page G
3001 Maple Dr E, Seattle, WA 95112
“ Listing Tax Photos OpenHouse History Property Map Flood Map Foreclosure
ML 147751 States: Active [03/13/2020 Liting Price: §7,000,008
Comminty, wriste ares: (R Grgesl LF: $2,000,000
et s Bubroses: 5.5 Scfu 8,030 Lot sae: 453 ac/19,750 50
this Nirsadmosr stunner. Hagazine worthy, wearmth with.
bt spaes and cosy places Lo relax & rochaege. A retreat from
cify life bosets fwa and » hail prisse lots + loads
Broximity be parks & highly sseaht comenisaces.
Showings by aspoiriment per mew gutdclmes, cal/lext L' or
appt! Evidence of funds required, contact L far details. CTIC
excrow & title. Inftiation
Shaming Irks: Appsintment, Call Listing Office
ﬂnwmwumoﬂw reseipt
N = Directoos: Enter ot Brosdsssar gate ol Madison, go north on
un L mmuﬂwmnwrmnmuﬂ
e: Shawna Mitchel (13318) . (208) 355 2337
o«« Real Tt Hidtoun (7131) i ee) 3
et Offce P (208] $35-1653
o hgent erkars ke Compheh 130T {30%)
EEEE ol edvaers (12320 s wara: (3001 235 241
Commason: 1 Comemipecn Comments:
-
e Oner
Gwar ame 3: Undisciosed Cuner Prne: (00} G66-0000
Secupart Trse: Owner Fhene b Show: (208) 5552337
Frocety Type: Sungle Famity St Tope: Hesidential Tax 1D 1118000664
e Bl
oty King Bukder: Toth Constraction
7 | Nt

o Tax Fhotos Open House History Froperty Map Flocd Map Foreclosure

Information Diata Currency f Reakst Tax
—TT

Dan Stewart 78712
Jennider Stewart ae1s
001 Hagle Dr E Husband/Wile
Seattle Wa Yos

Location Information

Zip Code: 8712 014706
Broadmoar coss
Seattle SF 7200
Soatthe 05-15:22-5W
032310

Estimated Value

= wafza) 030

57
12

Information

rax s oo10
Legal Bock/Page: 03243
BROADMOOR UNREC 5 28 FT OF 123 & ALL 133 PLAT BLOCK: PLAT LOT: TR 122-123
Assessment & Taxes
5,675,000 $5, 294,000 $4,470,000
$1,624,000 $1,419,000 $1.257.000

$4,051,000

Listing Tax m Open House History Froperty Map Flcod Map Foreciosure

Mg Date Time Address eghbsurhosd cay Price
MITEIE  GAMAINGD  WODAM-FIO0RM 3003 Magie Or Brasdmsor Searte A705050
LITSIA  DARENRY  TOOAM-RERM 3001 MagieOc D Brasdmzer Searte 47,200,000
1477518 OANNLESED  W:0ANGBOGRA 3001 Magie Or £ Brapsnse Seame £7.008,000
1477518 BAMIIINE0  9:0DAM-SO0MA 3001 Maghe Or E Broadmear Seame $7.008,000
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(v ) History: view a complete history of this property including listing, tax, mortgage and foreclosure information.

(Vi) Property Map: interactive maps showing a satellite view, parcel dimensions and an entire block view with

geographic overlays.

® Flood Map: view flood zones within the surrounding area.

@ Foreclosure: if enabled, view foreclosure details about this property.

Listing Tax Fhotos 0un° History Property Map Flood Map  Foreclosure

Listing History from MLS

ML L4750 2001 Maple Dr L Seatthe 95113 ProgType: RIS
hctive
Change Trpe Chylnfe  Chy T
Asmve Wema o !P HMA e
Withdrawn o AW OT/I6LN 03T AM
i i friteri B7/68/18 11:24 4
Burver Namads) Mamals) Dac. # Cocsment Trpe
x!.a!.! 3 Hasdier Michalle & Jerry Jon Testasha Ar2ias Seecel Warranty Deed
Paciard Dor Mangier Mchels & W) Warranty Deed
081519 ORAALS  $4,887.432 Sanders Treeca Packard Den L H Trustee's Deed
(Fareciomare]
Mortgage History
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Foreclosure History
WOTICE OF SALE
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ecisgure Filng DL Page N/qsrv Orgeal Dotumest Number: 341491
ordurg Date: 0806/ 101% 'D" Qrges Page: 1
Hoamer al

Listing Tax Photos OpenHouse History Prope

Flood Map Foreclosure
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W
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Speed Bar Search

@ Enter Speed Bar Shortcut criteria into the textbox.

@ | R A SF Akron $500-550 2+ 3+ 2+ gar 2+ fp ® H # inciuce alher crteria
NOTE: since each system define their own default Speed.Bar shortcuts, P e 27 oo A M Mo i Oty oo S Uen_vistlin ~iewemn, (2 )

Pas s Sod kb Lt Prics fidg SoRt Bads P8 B Gar Ly Areas  AgestID

the intention here is simply to illustrate general guidelines around

e O v 3 sy O8 oom
entering the criteria. mamm i 4 33l s 86 & mEE

' ) ] s s s 3 a3 2 wam 08 L 000

NOTE: click the Speed Bar help icon (@) for a list of commonly used e R B R T X T R
5000 L3I 5 3 © 3 3 su 0& o Do

system shortcuts. S 5 B U G B S W

S0 3 4 1 2 pey O8® ooo

NOTE: the Speed Bar automatically populates each time a search is run
with criteria entered in the, “Criteria” tab. Hover over the, “other
criteria” checkbox (if visible) to view any criteria used that has not
been defined as a system Speed Bar shortcut.

s e

NOTE: create a custom Speed Bar shortcut to use criteria that has not
been defined as a system Speed Bar shortcut (for more
information, see the, “Speed Bar Shortcut (Create)” section.

NOTE: When using bedrooms and bathrooms together in the same Speed Bar search, bedrooms must be first (i.e. 2+ bedrooms and 3+ bathrooms
would be written: 2+ 3+). Also, searching for multiple statuses, the statuses must be grouped together. Otherwise, system Speed Bar
shortcuts can, typically, be entered in any order.

© Click the search icon to generate a search.

Tcwls [Mhee 55 Aeis
Speed Bar Shortcut (Create) e -
p Ez:-*m-w'a H.lﬂ.s’ﬂl’d!i Map Area Selected LLI%{J o i
@ Create asearch. e w ot oo e T ovse
©® Frrom the, “Results” or "Map” tab, click, “Save” > “New - PRNR———
Speed Bar Shortcut” on the Button Bar. e — s e
Actions  Refine ESUERN Carts | ,:,; - :m ﬁtﬂm?mw tiods 0 50R%
p) 5 Aram + ASLED- Asland-ther © masesr
JB New Saved Search | 88§ New Auto Email | & New Speed Bar Shortcut m?;’ m:’ Lo s::,m::‘".m ”";h“
© Create a custom name for your new Speed Bar Shortcut. o T e R e magenw [ esso
e Uity Abron 30 - T oA LT
NOTE: name must always be preceded by a forward slash (i.e. /lakeside). o e
NOTE: name may not include spaces, symbols or punctuation.
O Click "save”. W
Matrix Seanth
Speed Bar Shortcut (Use) S
p #Coneia ([0 Map 0 Resus
Provioen Pt 1410 of B3 Checked @ AN - huwe - Page Dinplay Agent Singhe Line * 5t 13 " par page E @
. g Bl Tres Slaturd BatesDais  Leied 0 Oy addiess Aeve SR B vew Camae B M W VTR T
@ rrom anywhere in the Speed Bar textbox, enter your L wmm e omwes o un e ) @BOeSE
T \ a@ce ®
custom Speed Bar Shortcut name. = mmn ee ooe = Ll maca.l
— - 8 5tk e e e s = A A O
flakeside 2x 3x 400550 " s 6 umvn wmesss e cosesenin e e T T ]
s A ohOsE Bs2an00 948 Bmrbrnck Or 1854 3 3880 3o1 3 !.;l (:Jl @
NOTE: name must always be preceded by a forward slash (i.e. /lakeside) it i i s

NOTE: Speed Bar Shortcut may be combined with other Shorthand criteria.
© Click, the Speed Bar “Search” icon.

Q_ Save a New Speed Bar Shortcut

Speed Bar Shortcut:  /lakeside e

Descriptien (optional): Properties near the lake

Criteria:  Status is 'Active’
Property Subtype is 'Single Family’
Latitude, Longitude is around 41.73, -81.84

oo D) @

Proprietary. This material may not be reproduced in any form without the express written permission of CorelLogic.




Recent Search

@ rrom the, “Recent Search” dropdown list, select a > xaar Y
previously run search to generate. S e e e e B SR

# lssgs Sk Tee S DaeDete  Larsen 4 Chg Addess R
NOTE: displays up to 50 of your most recent searches. e e men s owswesee e s

e Sangga Farny Gt Poce w $30000% 34

stne s uavn e R Py s 4

NOTE: unused searches are automatically removed after 1 week. S i AT A R O .
Sihe 4 AN 120,000 2075 Tharowghiend O Bl - e e -

NOTE: each list itern contains search criteria and the number of results N L S T A R S
that were generated at the time of search. AT T e s am ;s mEGeSE

5 Sins A owoKe 150,000 3135 Masn = 4 3en =0 3 BEOSCE

H

INRIX Drive Time™

Included as an option in some Matrix™ systems, INRIX Drive Time™ allows agents to isolate listings that are located
within a certain driving distance of a specific address.

Hl: <[]

(D Map ES Aesuls
Z30f23  Checked®  All- None - Fage - HOORSCES6 @;:::-o.\ &
@ Choose any method to generate your search results. = o @ -
p_oP i ,

NOTE: for more information, see the, “Search” section. | ® kﬁ -
® Clickthe, “Map” tab.
© Cdlickthe, “INRIX" @ icon. _

From the pop-up, select your INRIX Drive Time™ criteria. ' " ¢ S
o pop-up y TREIX orve ime o

Address: add the origin or destination address.

S0 227th A1, Daat Will-Merisian, WA 58011, USA
Origin/Destination: select whether the address is your origin
or destination.

Drwatohere 7 arrwngst BOAM ¥ n Bme ¥ on Mondsy T

Time: select what time you would like to reach your origin or destination.

Duration: select how long you would like to drive for.

Weekday: select which weekday you will be driving.
@® Add the address. Click the button &3 to view properties within driving range of your origin/destination.

© Click, or hover, over the INRIX address marker to delete or edit your Drive Time settings. Hover, over the origin/
destination marker to delete or edit your INRIX Drive Time™ settings.

Proprietary. This material may not be reproduced in any form without the express written permission of CorelLogic.
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Matrix™ X Quick Start Guide

Stats

Stats (Preset)

@ rrom the Matrix™ navigation menu,
select, “Stats”.

© sclect the, “Presets” tab.

© Clicka Preset
statistic link. TEETEETY e @) B
@ select criteria from = e—
the, “Search” tab. o B,
© select an action. P —
t:" [ mlmgl\hﬁ-mh" :.:r‘lr
Print: print the - S e e
generated stat. Yobin - s,
Email: email the = o

generated stat.

Generate: generates a
stat using your current criteria.

NOTE: when generating a stat from, “My Presets” you will be given the option to use your current criteria
or the criteria that was originally saved with the preset.

O selectatabto view your stat either as a chart or in data rows.

Stats (Customize)

0 From the Matrix™ navigation menu,
select, “Stats”.

© Sclect the, “Customize” tab.

© selectyourcustom —@
H arch: Sefected Fre
stat settings. B P g . e
' . . g s
Time Frame: a collection e La— Comy = e et
of preset time © ey i W | s - et @ ™
) [ E Aahland 21 - Axbland Inciate 5 derwe
frame options - K — Soovramn At ] S S s
including custom. e o b g R T
e bdvwmced e ear Budt
. . . Aberdesn Ada LVED - 1331 s
Statistic: a collection of T — . Adary ety Coi 101 oo
e Adgrea, My Akrem £30 - 131 Contrvston
stats to generate. g eess d el o R
B e P »- i
Group By: groups stats i
on a chart aow
according to your B FE———
selection.

Advanced Options: enables the ability to include an additional stat.

Style Options: enables the ability to add custom styles to the chart.
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0 Select criteria from the, “Search” tab.

e Select an action.
Print: prints the generated stat.
Email: emails the generated stat.
Clear: clears the current stat settings.

Generate: generates a stat using your current criteria.

@ Sclect atab to view your stat either as a chart or in data rows.

Stats (Save) e e e @) S

£} Save the Current Presat
0 After adding your criteria to a, “Preset” or, “Customize” stat, e — 9
select the, “Save” tab.

# Shaw oo Home Page Stats Widget?

T aw.c,..me
© Select your custom stat Save settings. § == 0

Name: rename your custom stat (optional).

Save Search Criteria with Preset; saves your criteria along with this

custom stat (optional). S by > e,

Show on Home Page Stats Widget; includes this custom stat in the Home

Page Stats widget. [ |

R
9 Select an action. e s e e
Save: saves the current stat as a preset or overwrites the preset with the My Presst stat #1 “iSeach Chan  Data
same name.
Month Sales, Number of Sale Price, Average
Save a Copy: make a duplicate of the current stat.
Jan 3,644 $155,953
Feb 3,799 £148,596
Mar 4,541 $157,156
Apr 5,711 §162,829
May 6,549 $174,471
Jun 6,250 $183,050
Jul 6,626 $183.464
Aug 6,727 $176,238
Sep 5,810 1B, H17
Oct 6,026 $165,886
Hov 5,191 £$164,831
Dec 4,740 $170,053

(&) Export s CSY
Tirme frame is from Jan 2019 to Dec 2018
Results caleulated from approximately 66,000 listings
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Matrix™ X Quick Start Guide

Auto Email

Auto Email (Create)

@ Create a Search and view the results.

NOTE: for more information, see the, “Search” section.

©® rrom the, “Results” or, “Map” tab, click, “Save > New Auto Email” on the Button Bar.

Actions  Refine

& New Speed Bar Shortout

fB New Saved Search | 3 New Auto Email

e ReCIplentS B Save a New Auto Email
€ Select 3, “Contact” ie““:‘:‘_:_ o
from the dropdown ™ )
. # BCC me 2 copy of ol emails
list (mandatory). Vi Haasage
NOTE: click the, “Create e @
a New Contact” @ Wolcome Email | Recusring Emai
link to add a p—
contact notyet n Heseage: ::t::::‘;“h‘n::::;:"m";;? and view ot least one listing detail in order =
your address AN of o Gatingh 50 Dl ek Wit ot oy g R
book. e A ot s pos vl R e ot oy A
accurate histing data on the Wed.
@ Se | ect’ " B CCII to b e Automatic email updates will Be sent to you for new |ﬁbl|§t. price changes ‘:}
. Sz Bee v Proassions
notified when your E;ﬂ;@ﬁ:;;ﬁ;gw
. Aamarshgacorslogic com
customer is sent a
new Auto Email. S
2= Criteria:
e Messages repens Seype i il Friy
. ' ::;\‘::-:.Tw:z-t. 500000 to S5000C
® Entera Subject line i

(mandatory).

@ Use the default, "Welcome Email” and, “Recurring Email” or customize the
text to create your own messages.

NOTE: click the, “Settings” icon -z to either set your custom message as the new default or to reset it
back to the system default.




O settings

@ An Auto Email, by default, automatically sends a client new, or updated, listings at whatever interval is selected
in the, “Schedule” option.

Enable, “Concierge Mode” if you would prefer to review (approve or reject) each listing first before they are sent
to the client (optional).

NOTE: when Concierge is enabled, click the, “Also send me the alert notifications by email” option to be notified, by email, that there are listings
waiting for your approval in Matrix.
Concierge: [ Enable concierge mode
Matrix alerts you on the Home Page automatically as new
matches are found.
[ Also send me the alert notifications by email.
NOTE: Matrix™ alerts you of any new matches in the, “Concierge” Widget on the Homepage (for more information see, “Concierge” under, “Home
Widgets” in the, “Home” section.) as well as on each page, in the information bar, located just below the menu tabs..
@
heck out these listings! Bjorn Free -
152 urlpurbilshed s ﬁ:r“ ™ @ Settings .
| . o @
@ Clickthe, “Reverse Prospecting” checkbox to allow listing e e e S o 8 48 e
. T . 5] scheduls
agents to view when their listing has been sent to this o
CUStomer *® Caily: Emails are sent on the days you checse if there are new listings, evice or states changes (st apprax G:00am, 6:00em or bath].
Note: this feature can also be enabled in the contact's management @ ':: ‘: ': ‘: ': ‘: ': ‘:
area (see, “Contacts (Add) in the, “My Matrix” section). % e
©® schedule ' '

= X 7 |
@ ASAP: Emails are sent as soon as possible.

Daily: Emails are sent during the days, and time period, selected.

Monthly: Emails are sent on the first day of the month.
NOTE: Auto Emails that are not read within a system-specified period of time are automatically suspended until re-enabled by the agent.
@ Click, “Save” to create this Auto Email.

NOTE: if, “Concierge Mode” is enabled, this button takes the agent to the Concierge area where listings can be accepted or rejected.

Proprietary. This material may not be reproduced in any form without the express written permission of CorelLogic.




Concierge Mode

In the auto email’s, “Settings” section, click the @ settings
CheCkbOX tO enable, “Concierge” mOde 0 T P“;iﬁ;’;:;?;;fn’lhe Heme Page automatically as new matches are found.
¥ Als send me the alert notdcations by email,
Also send me the alert notifications by email: Display: All customer displays are automatically available o your contact except when viewed on a phone. Additional> >
. . i Shew this contact in Reverse Prospecting results
when checked, Matrix™ will alert you—by email— Ensble o2 » Fovrte Seareh on Hemesase (10 mswmom)

when new/updated listings that match the criteria
have been added.

Additional: enables the selected, “Additional display” for this client in OneHome.

Show this contact in Reverse Prospecting results: when checked, allows the listing agent to see that this
(anonymous) client has been sent their listing.

Enable as a Favorite Search on Homepage: when checked, adds this search - for quick access - to the Homepage
Favorite Search widget.

Click the, “Go to Approvals” button to save this auto email’s settings and proceed to the Concierge’s approval page.

Select which properties to approve or reject. St bl ] Ty S

i These B fistings found by "Chack out thase listingss’ nesd your approval. Thiry are not yet visible,
e bt chchn i et ey st g i+ 138 ot g

Folder: displays an icon if the property has already

.77 § 3 9 3 1@ @-a
been favorited or discarded by this client . 83 @a

sanwasi ' 1@ . D@
Emailed: displays the date that the property had o 33 . EE

previously been emailed to this client.

Select an action.

Done: closes the Concierge without rejecting or approving any properties. These properties can be later accessed
via the Notification icon in the Matrix™ header or the Concierge widget located on the Homepage.

Reject: removes the selected properties from being sent to this client.
Approve Selected: emails the selected properties to this client.

Print: prints the selected properties using the selected print display.
Directions: creates driving directions using the selected properties.

Carts: adds the selected properties to this - or another - client’s cart.

Proprietary. This material may not be reproduced in any form without the express written permission of CorelLogic.




Matrix™ X Quick Start Guide

Button Bar

Button Bar

@ After generating a search,
view your results on either
the Map tab or Results tab.

©® select properties.

e From the Button Bar,
choose an action.

Actions
Criteria: return to the criteria tab.

Email: emails the selected
properties to one, or more, of
your contacts.

Print: prints reports, displays and mailing labels using the selected properties.

Print with roll-outs (if any) open: roll-outs help keep Matrix™ 360 Displays
organized by collapsing specific sections. When open, prints the information
contained within the section.

Print search criteria: prints the criteria used to generate the search.
Ink saver; if any, don't print images: removes all images from printed document.
Print [All] Tabs: prints all selected Matrix™ 360 Display tabs.

CMA: uses the selected properties as comparables in a full CMA.

Directions: creates custom, turn-by-turn driving directions using the selected properties.

Stats: quickly creates tabular stats using the properties or, when all properties are
de-selected, creates chart stats using the current search criteria.

Export: exports your selected properties as a .csv file using either System-defined or
Custom fields (for more information, see “Custom Exports” in the, “Settings” section).

Quick CMA: uses the selected properties as comparables in a Quick CMA .pdf.
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. p .
Refl n e Actions EELTE Save Carts
RILUVEL) Select a Contact v DlI Narrow

View As: displays if/when each property in the results was previously sent
to the selected contact. Also displays a Fit Score—representing how much of a match the associated property is with
the selected contact’s on-boarding questions answered in their OneHome's, “Planner” section.

Narrow: displays only the selected properties (click the, “Original Results” breadcrumb link (located below the Speed
Bar) to return to all properties).

Discard: removes selected properties from the results (click, “Un-Discard” to undo this action).

Sort: sorts the results into groups according to the sort fields chosen.

Actions  Refine

Save

/B New Saved Search | 3% New Auto Email

& New Speed Bar Shortcut

New Saved Search: saves your search criteria to use again for a general search or for a specific contact. You may also
include your search as one of 10 favorites on the, “My Favorite Searches” Homepage widget (access all saved searches
under, “My Matrix > Saved Searches”).

New Auto Email: automatically sends listings, based on the search criteria, to a specific contact at scheduled times (for
more information, see, “Auto Email (Create)” in the, “Auto Email” section).

New Speed Bar Shortcut: creates a custom Speed Bar Shortcut based on the current search criteria to use in the
Speed Bar. Access all saved Speed Bar Shortcuts under, “My Matrix > Settings > Speed Bar Shortcuts” (for more
information, see, “Speed Bar Shortcut (Create)” in the, “Search” section).

Carts

Select Cart: a collection of available carts to select.

Actions  Refine Save Qe

Select Cart: [NETIESLI TR + Addto Cart & View

Ry

Add to: adds the selected properties to the selected cart.
View: displays the properties contained in the selected cart.

New Cart: creates a new, custom cart associated with a specific contact.
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Matrix™ X Quick Start Guide

INput

Listing (Add New)

@ rrom the Matrix™ navigation
the, “Input” tab.

Click the, “Add new” link.

Choose the appropriate
Property Type form.

Choose how to fill the
Property form.
Fill From Existing Listing: fill the

form from an existing listing.

Search by listing number or
search for a pre-existing
Cross Property listing from
which to Fill (for more
information, see, “Criteria
Search”in the, “Search”
section).

menu, click

81 W Crons Pty Lissrg * At W o ity Linting

o B o e g st N R S s 1 18
[y

s
S o s s Bsgarty g e s 3 19

Bt Dinn o e L
(e T

i
i

1H
LB 1]
t

1
&

iH
Bf

i
&

Fill From Tax: fill the form using information such as a tax number. If multiple tax results are
returned, simply select which tax year you would like to fill from.

Start with a blank listing: fill the form beginning with empty fields.

Using the Input Wizard, fill the Property form as required.

Property Information Listing/Showing Interior Exterior Financial/Green Information Onboarding

NOTE: input wizard section
names may vary
depending on the
Matrix™ system.

all highlighted Matrix™
Input fields are
mandatory and must
be completed before
you are able to submit
the listing.

NOTE:

4 Residential Listing Tnput

O - - - e .

Praperty Infarmation

Conmty o 10 Mk Tax 10

Sireet s PreDirection Street Mame Sireet Type  Siroet Dirmction Una 8

e o o saate Verdied Ma P Nt |
Grnoral Information :

Houning Trpe nar Built tat Compictian Dol

e | ey st e S Frvperty Faes

preT——

A R T T P ET *T

B Lot iz Lk Draniams

Lt e

Schasd Distract

T ] . ]
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@ Choose a method to map your listing then visually verify that the property L
pin is in the correct location. o

Get Lat/Long from address: automatically links the map pin with the property . 9 +
address entered on the Input form. AV ¢ el -

Set Lat/Long manually: from the map popup, enter the property address or pr ¥
zoom + = to find the exact location to drop the property pin. HoP Nok Paund

Choose Google Street View: position how this property should appear from
the street view.

B Sebect Google Strest Virm

@ Sclect an action on the Button Bar.

Save as Incomplete: saves your listing—as is—and redirects to the, "Add New
Photos and Supplements” page (see, “Photos and Supplements (Add New) in
the, “Input” section for more information).

bt Pty Lot

Validate: if errors exist (such as empty, required fields), they can be viewed by
clicking the error link located above the Button Bar and will be identified in
each section with an, “Alert” icon A .

Cancel Input: cancels the form process and returns to the, “Add New Listing” page.

Submit Listing: submits this new/updated listing to the system.

There were errors on the input form, click here to view them.

[= save as Incomplete g Validate 3 Cancel Input Submit Listing

Photos and Supplements (Add New)

After your listing has been submitted live or saved as incomplete, you may add photos and/or supplements.

@ rrom the Button Bar, click, “Add/Edit Photos” to add listing photos. e
@ Click the, “Browse” button to locate the listing photos on your hard drive then drag 0
your cursor over multiple images (or CTRL and click individual images) to select the s =
ones you would like to Upload. ) Add / Edit Photos for MLS#350512
NOTE: maximum number of photos vary depending on your system. Bt ke 4 by S .k B e o Dol o e . S s s 14
NOTE: for best quality, upload photos that are at least 1024x768 pixels. o pimpay @' - v iy o A
@ Once listing photos have uploaded, click any thumbnail to Qo oo EIE <o

enlarge the image and add a photo description (optional). Click the, “Done” —
link when finished, followed by, “Save” on the Button Bar.

NOTE: thumbnails outlined in red indicate the image dimensions are smaller than recommended.

@ Click and drag the thumbnail, “Slot: [#]*" to reorder the photos as you
would like them to appear in the listing. Add | Edit Photos for MLS£350512

Chack 41

Primary stot” &

NOTE: the, “Primary slot” indicates which image will display as
the Primary photo on the listing.

@ Click, “save” when complete.

0 Cancel 3 Delete Checked
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©® rrom the Button Bar, click, “Add/Edit Supplements” to add et Eecseed a
listing supplements (also known as, “Attachments”). a

@ Enter the listing supplement information. a2t 5 e -
Supplement Description: describes the listing e
document (optional). e @ - @
Select File: browse your hard drive and select a L "m@-w x
document to upload (accepted file types vary between systems but T e
may include .pdf, .doc, .docx, .txt, .rtf). e S

@ Click the, “Upload” button to upload this supplement to the listing. e

@ Click, “Save” when complete.
© rrom the Button Bar, click, “Continue Editing” to return to the Input Wizard.

e ] [an
Continue Editing |-A Add / Edit Photos Q& Add / Edit Supplements

Listing (Edit Existing) ;;”‘i’i

© From the Matrix™ navigation menu, select the, “Input” tab. e R R

® cChoose a listing to edit either by clicking the,
“Edit existing” link, by selecting a listing from the dropdown
list or by entering a listing number in the textbox.

© select which part of the listing to edit.

NOTE: click the Property Type link (i.e. Residential, Commercial etc.)
to edit any of the fields from the listing. ings

NOTE: click the, “Manage Photos” link to update listing photos. o e

A BE5 34321 570 Dayeide Drive T ertype Huse

NOTE: click the, “Manage Supplements” link to update listing
supplements.

@ When your listing has been updated, click, “Submit o
. . « Input Succeeded
listing” on the Button Bar. i iy b

Vit Lng has e bocciashully updated and o sppe on the system shartly
[E] save as Incomplete g Validate €3 Cancel Input Submit Listing

Auto Save

@ Vatrix™ automatically saves new listings after several minutes if;

a. no keyboard input is detected

b. you navigate away from the Input screen

C. you switch between Input wizard sections B— ' [>)

©® The Auto-Save Recovery screen will automatically be displayed
immediately after you next sign into Matrix.

Restore: click the, “Restore” link to return to the auto-saved listing and
continue from where you left off.

Discard: click the, “Discard” link to discard any auto-saved changes to the
listing and close the auto-save recovery screen.

Skip: click, “Skip” on the Button Bar to close the auto-save recovery screen (the auto-save recovery screen will once again display the next
time you sign into Matrix).
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Matrix” Mobile

Matrix™ Mobile is designed as a light, versatile solution to quickly access the system's
most essential functions.

NOTE: custom settings from the desktop version of Matrix™ are automatically transferred to Matrix™ Mobile.

Use the following icons to navigate through the sections:

il Fil 250 PM i=
n Home Page n Next Item —
Last Page n Previous Item
@ 1o access Matrix™ Mobile, navigate to the Matrix™ Mobile Loaln (@)

Login page then enter your, “User ID"” and “Password”.

NOTE: click the, “Matrix™ Desktop” link to access additional Matrix™ features

and functionality from the full version of Matrix. %
Speed Bar

© cnter Speed Bar shortcut criteria to quickly find listing, or roster, information from
the Matrix™ database.

NOTE: shortcuts will automatically populate the Speed Bar following each
search created from the, “Search” page.

News

Wekams 1o Mairie. Erder your wsee 10 wnd
Password bwiom .

After your listing has been submitted live or saved as
incomplete, you may add photos and/or supplements.

@ From the Home Page, select, “News" to view recently posted
news items.
Sea rCh il Pl 2253 P = il Fit = 253 PM i = sl Fih 243 P i =
m — Nem — |
2 ,i § G E =] PR
@ From the Home Page, soTRE S0 i : ~ : ©
select, “Search” to m T . wos | =
. . = Proporty Typ | Singie Fu_., -
enter search criteria e e o arwe @) ' S ~
. @ Ca 1) D neiLi S —
for a variety of property - = o : :: _ sas (pw O
typeS ‘4 Conclerge 1B 4 Agent Roster ) SRos (5t
Date (Status. ]
© select a Property BREE Laien o e

Kecar K K
Type to search.

NOTE: click the, “Recent Searches” link, at the bottom of the page, to view a list of your most recent searches.
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© Enter your Search Criteria, scroll to the bottom of the page and click the, “Search” button.

NOTE: inthe, “Area” textbox, enter an area name such as, “Los Angeles Southwest” (or its numeric equivalent, “C34"). To search multiple areas,

simply separate values using a comma (i.e., “C34, 276" or, “Los Angeles Southwest, Highland”).
NOTE:
NOTE:

click the, “Calendar” icon to add a date, or date range, to your search.

to enter additional Search Criteria.

expand any panel with a, “Open” icon

Click the, “Email All" link to send all listings to one, or
more, recipients.

NOTE: separate email addresses, in the, “To” textbox,
a comma.

NOTE: enter a mandatory email subject line.

Click the, "Map” icon link to view all listing
on the map.

NOTE: by default, only results of less than 100 listings will display

on the map.

NOTE: on the map, click the, “down” arrow to reveal map

display options.

NOTE: on the map, click a listing pin to view the listing details.

O selecta listing to view the listing details and functions.

Click a listing function.

Email: click the, “Email” button to email this listing to one, or
more, recipients.

Cart: click the, “Cart” button to add this listing to a cart.

Map: click the, “Map” button to view where the listing

(identified by the large icon) is located on a map.

Click the primary, “Listing Photo"” to display all
listing images.

My Matrix

@ rrom the Home Page, select, "My Matrix" to access
client information and settings.

© rrom the, “My Matrix” page, click, “Contacts” to view
a contact'’s details (including, saved “"Auto Emails”,
“Saved Searches” and client portal preferences).
NOTE: from the, “Contacts” page, click the, "Add New” link to add a
new contact. R
9 From the, “My Matrix” page, click, “Saved Searche

NOTE: select a saved search to view the results or change its ¢

O rromthe, "My Matrix" page, click, "Auto
Emails” to view the auto emails you have
Created.

NOTE: select an auto email to view the results, change
the criteria or display the new listings since the
last time you ran this search.

/2 Saved Scarches o

My Listings

wuill Fldo. = 2:63 PM
il Figo = 5 PM
A -5191 MAYBERRY AV,
A-805 BENNETT 57, iff COM2cSIC) | Beect Conta
A= 1301 N ALEXANDRIA| T°
A - 5615 SUNRISE FID, 28 = A~ 5815 SUNRISE RD,
A-11 ABBEY DR, LF 34 0% A-11 ABBEY DR, LF (8
A-13203 CONSTABLE 4 "9%5%9% A-13243 CONSTABLE
A~ 10400 PETIT AV, GH Sond A~ 10400 PETIT AV, G

Cancel

e Email All

A SFR 5200000400000 ._ as
A- 4374 PACIFIC AV, RVSD (332... O
SANDFOX CT, OA ($350... 0
A-118 E ETIWANDA AV, ALT (... ©
A - 3012 DEL REY DR, 5B {5244,... ©
A-25 GLACIER , MTBL (5219,000)
A - 634 ESTHER WAY , REDL (52... ©

A - 25 CALLE CONSTITUCION , ... )

Here are some lstings, Bud!

Otto's Estings!

Sty Limits w/ pool

Dtio's Listings:

New Listings 0-5
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O rromthe, "My Matrix" page, click, “My Listings"” to view your listings.

NOTE: select a listing to view the listing details and functions.

Carts

@ rrom the Home Page, select, “Carts” to view a list of all current carts.

NOTE: a cartis automatically created each time a new contact is added to the system.

NOTE: see #7, under, “Search” in the Matrix™ Mobile section, to add a listing to a cart.

Hotsheets

@ rrom the Home Page, select, “Hotsheets” to view the Hotsheet for each

property type.

NOTE: a customized Hotsheet can only be created from within Matrix.

NOTE: see #3, under, “My Matrix” in the Matrix™ Mobile section, to access a Hotsheet that you may

have saved as a custom saved search.

Concierge

@ rrom the Home Page, select, “Concierge” to view all auto emails with listings

waiting for your approval.
NOTE: the concierge option, highlighted in yellow, will only appear if there
are listings currently waiting for approval.
© Approve all listings in an Auto Email by clicking the,
“Approve All"
link or access listings to, “Reject” by clicking the, “[number
of] listings” link (i.e., 13 listings).

NOTE: to reject a specific listing, select the listing then click the,
“Reject” button.

NOTE: once all rejected listings have been discarded, click the, “Approve and
Send All” link to send all remaining listings to your Auto Email recipient.

Weiser, Bud - Here are some listing

T manm - Aserav Al

Ball, Crystal - Here are some new |

0 lintings - Azprave AL

|tlride = 253 PM 1=
A - 5191 MAYBERRY AV, RCUC ...

A~ 835 BENNETT ST, 5IM ($400,... ©
A-1301 N ALEXANDRIA AV, LA ...
e - 5815 SUNRISE RD, 20P ($400... ©)
A-11 ABBEY DR, LF ($400,000)

KRR uyListngs A-13243 CONSTABLE AV, GH{... ©

- 10400 PETIT AV, GH ($400,000) ©

Cart: Ball, Crystal (1)

% Search

& My Matrix

Y irise 253 PM i=
A - T035 DESERT QUAIL DR, 2

A= 4764 FLYING H , 20P (5228
A - 74781 DIAMOND BAR RD,
A - 6884 QUAIL SPRING A

A - 5864 MARINE AV, 29P {52

Approye and Send All
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Matrix™ X Quick Start Guide

Tips and Tricks

Home Widgets

Prefer your Homepage Widgets were organized differently?

Click a widget header then hold and drag it to a new position on the page.

Click > to close the widget

and ~ to minimize it.
NOTE: all closed widgets can be

found in the, “Additional”

Widget.

i Het sheets.

Cross Property
Residential
Mulb=farmily
Land
Commercial

Customize

Thig Seseion ¥

Market Watch

Looking for real-time changes in your Market?

& 2 Marit Watch

Click the, “Refresh” link to

6 Map Searchs No Map Selected

i -tO- Vi M Market Watch * mins of v LesaEn
view up-to-date activity for T ——— A T
the selected property e ’ =
. Emicc:::é&n_lhﬂl — .
type(s) during your chosen e — SIS e e
; Erid i — = o
timeframe. o ] ) |
& or 0 Nk ® o tat
Not interested in displaying - ot | Sppden T
the activity for the entire A ' o
thoulm EI_!.II:I!II!"M
system? Ca— m

Click the, “Customize” link to only show activity in the market that you specify for
each Property Type.

NOTE: for more information, see, “Market Watch (Customize)” under, “Home Widgets” in the, “My
Matrix” section.

Hot Sheets

You have multiple customers
who are each interested in

& Manage Hot Sheets

Croes Froperty
Drwayme’s Hot Sneat

Sandy's Hot Sheet Move Down 4 Map Search: No Map S

. Biom's Hot Sheet * ‘mies of My Lagabun
different areas of your market. &% el T
Would you like to see the e o e -
activity in each of those areas o [ o
separately? — e -

p y. $ = ® e O Mot
Simply customize each Hot Sheet Cubdiion o o
to only show the activity in a et Sty s
specific customer’s area. e n e

NOTE: for more information, see,
“Hot Sheets (Customize)” under, “Home ) commarcal
Widgets” in the, “My Matrix” section. Lt




Criteria Search

Are you constantly having to add the same criteria to many of your searches?

g hraenrs

Save commonly-used criteria as a default so that each time
you use that search form, your saved criteria has already L
been entered.

Cortingamey(Shon

Too many unused criteria fields cluttering up your
Search Form? [ =

On systems where available, create your own custom Search form by adding only

the Additional Fields that you typically use most often.

Want to quickly add a date, or date range, to your search?

Use the following date shortcuts to avoid using the calendar.

Specific date (MM/DD/YYYY): 08/23/2018 (August 23, 2018)
Before a specific date: 07/24/2018-

Status - Dists or Rangs

© U actve
After a specific date: 07/24/2018+ ?E“:“
Date Range (specific): 07/23/2018-08/23/2018 (July 23, 2018 to s SRR

Withdrawn

August 23, 2018)
Date Range (dynamic): 10-20 (between 10 and 20 days ago)
Last 31 days: 0-31 (O=today)
Last 31 days: 31+
Status - Gate o Range

Before the last 31 days: 31- © Oacsue

Satus - Date or Range

6 O acwe
Comingency/Shaw
Expined

Hutual Relsate
Pending

50k
Withdrawn

SN 0180

Want to enhance your text field searches?

031

Use a combination of any of the following symboals, in any
text field, to enhance your Matrix™ searches.

BE DirPlx St Nme

Map Starchy No Map Sefected

Witen [ 0.35 7 mim ol

Strost Sulfis Uit &

Crous Property Detad

Status - Dats or Rangs
0 Oacve
Contingency!Showr
Exzired
Hutal Release
Baading
1 Sold
Withdrawn

Status - Date or Range
6 O acwe
Cantingency/Shaw
Tugirad
Mutual Relence
Fending
50k
Withdrawn

20

Status - Date or Range
0 Oacsve
Contingenty!Shim

Exgired
Hubual Release
Pending

# 5o 1.
Withdraun

7242018~

Date or Range
Actve
Contingency!Shaw
Bupired

Hutiaal Releass
Pending

o 2ok

Withdrawn

7243018+

o

Asterisk (*): a wildcard that can be used anywhere in the text

Public Remarks £ *pool® search field for anything containing the word, “pool” (what's before or after is irrelevant).

Public Remarks 7 reduced* search field for anything starting with, “reduced” (what's after is irrelevant).

Public Remarks £ *deal. search field for anything ending with, “deal.” (what's before is irrelevant).

Public Remarks £/ reduced*deal.  Search field for anything starting with, “reduced” and ending with, “deal.” (what's between is irrelevant).

Exclamation (!): used for exclusion
Public Remarks £ 1*pool*®
Public Remarks 0 treduced*®

Public Remarks £ t*deal.

search field for anything not containing the word, “pool” (any other words are acceptable).

search field for anything not starting with, “reduced” (starting with any other words is acceptable).

search field for anything not ending with, “deal.” (ending with any other words is acceptable).

Question Mark (?): character substitute

Public Remarks £ *gre?t*

search field for anything containing a word with the letters, “gre?t” (where, “?” can be any letter).

Comma (,): used to combine

Public Remarks £ *pool*, I*pool ta Search terms search field for anything containing the word, “pool” but not containing the word, “pool table”.
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Have a customer who's looking for property within a certain distance of a particular point-of-interest?

From a criteria form, enter a distance, and the POl address,
to isolate all listings within the specified range.

Map Search

Have a customer who's looking for property within a certain
distance of a particular point-of-interest?

From the map, enter the POl address in the, “Jump to address”
textbox QN2 Oo=0 4131 Meadows Dr, Indepe ~ Click,
“Enter” then, starting near the location marker, use the radius tool
< to draw and isolate all listings within your preferred range.

Need to determine the distance between 2 map locations?

Click the, “Ruler” link (bottom-left corner of map) then click on the first location while dragging your cursor to the
second location. Release.

Tired of having to constantly reposition the map to an area that you typically search most often?

Replace the default map position by repositioning the map, clicking the, = Criteria || [T Map | BE Results
“Settings” £3 icon then saving your current position as the new default. Set this map view as my starting default

Restore system default map view

Bonus Tip: use the, “Jump To Address” dropdown list to quickly navigate to system-preset areas - roh
P Jump p q Yy & Yy p - 5 — )

of the map or back to your default position.

Do you have multiple properties to select on the map? Shedel® B None:rouc B
Delphos
Save time by using, “Single Checkbox” @ icon to quickly select individual s . Ads
properties or the, “Multiple Checkbox” & icon to click and drag over many 'Frj’
properties at once. /
R ®
Coldwa lg miﬁm
St Hennyl \ i @ ",‘w;'l
I v An 'aalefﬁaing
Valley
mﬁ 1IN
|z7” @ @@ @%de West Liberty
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Search Results

Want to use a different default display when generating search results?
7= Criteria  [[JJMap FH Results

From the search results, choose your preferred Display from the dropdown i

Set current display, sort order and count per page as

list then click the, “Settings” £63 icon to set it (plus the current sort order visearchistainajiciantc
1 " h h defaul
and, “per page” count) as your new default. oo to the System Scorch defoute
Do you, or your customer, only want to view certain information printed A Critoria | | [IMap | | 0 Resuls
. ) Display Agent Single Line T at 25 ¥ per page [Li &
on your Agent Single Line?
MLS = St Ares List Price Address
. . Ly . L § . e - 812\ pivel Width: Alignment:
Customize a Grid by clicking on a column to insert additional fields or resize, ams0 A s [0 o Oet
. . 412268 A 013 g = Right
reorder, rename and remove the existing ones. S5z R GEE| remove column O Conter
Bonus Tip: for future use, name, and save, your Custom Grid by clicking the, “Manage T ] o e - mene
Displayu Elf icon. f_zm : :ii E% Icr::;rallw Notes
Want to sort results according to distance from a specific point-of- 28 A M| fedem )
418514 A 014
interest? s A s Cancel
417401 A 599
Use the map radius tool (or Criteria section’s POI textbox) . -
Previous - Next - 1-10 of 10 Checked 0
to first isolate the listings within a set radius. Then, from i = N
. . . . 0 ” & 2 1 (S [3] sz080s A o 33} Dublin
the Single Line Results Grid, click the, “Distance” column B T I R G £ L, s
header to sort how far a listing is located from the center i e B e &
of your radius. Qoam s E@ann R upe
O s.0mi 6 |3 [F) ansan A Gillwan R _\ ading
O 9.0 mi 7 ] arzans a cm%um s, w@[ T
B 37 s BPase s @ T @ @t e
O 104 mi 9 [a [ sz1o0n a
O 107 m 10 [ [ s16419 A @ % ancre

Darbydated () i@
Soinl Big Plain
Yellow Charleston
SpAngs. Clifton
Selma . .
pacy P
Cadarville

Graith Salan
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Speed Bar
Looking to quickly create a simple search or change your current criteria on-the-fly?

Use a combination of system, or custom, Speed Bar shortcuts to find results fast.

NOTE: the following list of shortcuts represent the original Matrix™ defaults. Click the Speed Bar Help & icon to view shortcut names that may be
specific to your system.

x

@ | 421010 420859 419783 ML Numbers: enter a single or multiple ML number(s)

@ As x Status: enter "A” for, “Active”, “S" for, “Sold" etc.

@ | DET ATT COM LND MUL RNT LOT X Property Type: enter DET, ATT, COM, LND, MUL, RNT, LOT

® | 123 Main Street Number and Name: for a specific address, enter the street
& [#ain = number and the exact street name (without the street type). For a

general street search, enter just the street name. Use the Wildcard (*) to
search street names with unknown spelling.

®

*x
EEDEEEEEB

@ | 123 Ma*

@ | Seattle X City: enter a city name

@ | 55555 X Zip Code (USA): enter a 5 digit zip

@ | ASA 5A5 x e Postal Code (CDN): enter 3 characters + space + 3 characters

@ [ $650-900 m Price: enter a price in thousands (represents current price for actives

and sale price for solds)

@ |2+ 34 X Bedrooms and Bathrooms: when used together, bedrooms first then
. immediately followed by bathrooms. If only searching bedrooms, then no
a2+ x .
need to add bathrooms. If only searching bathrooms, then you must
@ | 3+ baths % specify by adding, “baths”.

X

x
DEE BB B B BEE B E

@ | 1000-2000 sqft Approximate Square Feet: enter a square footage (sqft)

@ | 2-4 acres Acres: enter the number of acres (acres or ac)

@ | oh 08/30/20118 X o
Open House: enter a specific Open House date (oh 08/30/2018), an
@ | oh 08/30/20118+ X Open House date range (oh 08/30/2018+) or simply enter “oh 0" for all
Py Open Houses today (0 means today).
@ |oho0 *®
@ agent john smith x ‘ . '
Agent Search: enter an Agent’s first and last name (agent john smith).
@ | agent * smith X Use a Wildcard (*) to take the place of either the first or the last (agent *
= smith) or any unknown letters (agent j* sm*th)
@ | agent j* sm*th X
Combine: combine Speed Bar shortcuts in any order to create more
complicated expressions.
@ | res s x 2-4 3+ $400-550 1500+ sqft seattx Note: each status must be grouped together

Note: when used together, bedrooms must be placed before
bathrooms
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Want to do a Speed Bar search using a shortcut that doesn’t yet exist?

Create your own custom Speed Bar shortcut in 3 easy steps: (1) il (U Map | BB results
. ) . . Ity Clear all of the search criteria on this search.
@ rrom any criteria form (or map), use the, “Clear” % icon to clear everything.

©® Define what you would like to make a Speed Bar shortcut then, from the ;M—.,.:’; P
Garage Opener
Button Bar, click, “Results”. |No Gorage .

And ® or L Nat

© rrom the Button Bar, click, “Save” > “New Speed Bar Shortcut” then name
your Speed Bar shortcut (beginning with a forward slash (/)
and no spaces).

NOTE: use your custom Speed Bar shortcut as you would any system Speed  Save a New Speed Bar Shortcut
Bar shortcut. Soeed Bar Shortat; [detonr
@ | a 2+ 3+ /detgar 1000+ sqft $350-525 b4 E e ("“‘;::': ZE:E;}E&::::
Recent Search e
x Recent Searches ~
Forgot to save an important search, but you don’t see it on the, “Recent Active Single Famiy Current Prize i 1700000102, 17
Search” dropdown list? Active Single Family Current Price is 500000 to 55 69
Active Current Price is 5000000+ g
Click the, “View All" link - at the bottom of the list - to display a complete list Actve Single Family Current Price s 500000 o 55 16"
of your most recent 50 searches. Sold Single Family Current Price is 400000 to 4500, 84
NOTE: unused searches are automatically removed after 1 week. View Al
Contacts
Need to organize your contacts into specific groups? = — ’
Name with active auto emails ory = 4
From your contacts, click to edit a specific contact then, from the category Foid, Bil e auto vmall
dropdown list, select a system category or add them to one of your own. e el S,

Mathieson. M
athEson MAMUE | aven't worked with

Use the, “filter” option to only show contacts belonging to that group. Coholic, Al o hase e el ’

who have no saved searches
Free, Bjorn = 1
. . . . in the category
Has a listing agent just run a Reverse Prospecting search and now

contacted you with the reference number identifying one of your customers?

Find the contact fast by entering their reference number B o o s . 3 < |
into the, “Search” box above your contact list. Eead Bebs __ Dukdt @) 3¢ Wrimies Weoshesvies Wi 00 90 D0 A

Are your customers actually looking at the content you

send?
Quickly view if—and when—a specific customer last visited g By
their Portal under the, “Last Portal Visit” column then click tame ot gy 2 ek IR
the, “Portal Activity” section to view a breakdown of their ovneacs m
most recent activity. -
Want to clean up your contact list?
Category

Hide inactive contacts by selecting a name from the list, then click the,
“Set Inactive” button.

Click the, “Show Inactive” button to view or unhide names.

NOTE: customers with enabled Auto Emails cannot be set to, “Inactive”
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Saved Search e

Search hiame:  Biorm's Saved Search
Centact: | Fras, Do * | Craste 5 New Comact

# Bruable a5 Favorite Saarch on Mome tab (15 maximem)

Tired of looking for a specific contact’s saved search?

L Criteria

Organize saved searches better by associating each of them with a ::“*w“
specific customer.
Then, when looking to run a saved search, find it quickly in a specific B I
, X Autn Emails (1) "mm
contact’'s management section. For a commonly used saved search, oA S ) R =
consider including it as one of your 10 Favorites in the, “My Favorite s S s e
CHAs (1)
Searches” Widget on the Homepage. st @

£t Contact  Delete Contact Start CMA Open Portal Dpen Cart

Want to quickly convert a Saved Search into an Auto Email?

X X . ﬁfﬁ"%’gs for "Bjorn's Saved Search’
From a Saved Search'’s Settings page, click the, “Turn this Saved Search SO —

into an Auto Email” link. Configure the Auto Email as required. Cortss Lfram Bom 2 ot s Coma

¥ Enable as Favorite Search on Mome tab (10 maximum)

_| Critesia

A Status e ‘Active’
C M Curment Price is 200000 1 500000

Bede Tobal w3 te 4
Baths Totsl is 3+
S P Total e 15004

You've just run a search and found Comparables that you'd like to use

I n a C M A . £ 8 075614 SING A 03/06/19 o3/ca/19 $500,000 300/300 I 915 Lyntz Townkn
£ 9 4131055 SING A o9/11/19 o819 $525,000 113/111 I 1430 Orchard Ave
¥ 10 4110835 SING A 06/27/19 11319 $450,000 119119 2 1010 Pelon Rd

From the Button Bar, click, “CMA” to immediately pull all
selected properties into a brand-new CMA.

Bonus Tip: to collect Comparables from multiple searches, click the,
“Carts” tab on the Button Bar then, “Add to Cart” to add the selected properties to a specific contact’s Cart. When you're ready to
create a CMA, click the Comparables step of the CMA Wizard, then, from the Button Bar, click the, “Add from Cart” button to load

the selected properties.

Want to create a collection of CMA templates to use with different groups of clients?

Start a new CMA, then, from the, “Start” step of the CMA +{|D b R A e L
Wizard, name your template accordingly in the, “Description”
box (i.e. Template #1).

He

From the, “Pages” step, select which pages you'd like to add as well as any other steps to include that define this
template. Click the, “Save” [ icon.

Contact Mama froe When Crested  Luwt MesdBed
Eroua Praparty s sasem
Crons Propenty (B s
Creaa Freperty e s

Repeat for each new template. st

When generating a new CMA for a customer, simply select T T

any template from the available CMA's then click the, “Copy ¥

the selected CMA" button to duplicate. Open the copied CMA and, from the, “Start” step of the CMA Wizard, select
a contact’'s name then rename your CMA in the description. Continue building this CMA without affecting the
original template.
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My Listings

Want to include the same Results Button Bar functionality with your own listings? P A
rket Listings
Previeus  Next - 2-30f 3 Chackad 1

From the, “My Listings” page, click the, “Click here to run this as a Full Search” link to

Uating & Prop Typa Sub Type  Sastundd Lo
ALIEERY  LOTH Lang a w3

view all available Search Results Button Bar options to use with your own listings. 3 i R i [ v

€ 3 dusm s NG &

48 My Listings (3)

Shew My GrMacken Listgs * | Seweh imsa

wraivent + 1.3 of 3 - Chacked 1 - &4 - Iese = {5 . Duspiay Sargle Line -
* Lsng ¥ Prop Trpe Sub Type Satusd Status Date LSl § Chg  DOM/CDOM Aadrms Cxy
. . . L] P4l LM L A tamene 45,508 A} EEh tove
Want to know how many hits your listing i T e i P By B B i & =
has received since, perhaps, a recent price
decrease? oI Tdk B Manage Phater | Mamaqe Sopplemarts @ Shary [ Severss Prospect i bmad (Sl Prnt () Dwwctions
From the, "My Listings” section select, “My Hit Counters” from the dropdown
list then click an associated value link to see the activity during the specified
time period.
Settings
My Information :
PR—

Looking for an easy way to create your own custom branding for free?

Use www.canva.com to create stunning banners (and more).

It's as simple as building an image in Canva, saving it to your computer then
uploading it to Matrix.

NOTE: Corelogic is not affiliated with Canva.
Email Signature

Want to include an image, from the web, in your email signature?

From the, “Email Signature” tab of the, “My Information” section, click the,

axD
“Image” [aa icon to add the url of the image stored elsewhere on the web.
Ches Email Signaturs
This page alfows you to 3et vour emal Inagebronames X |
I URL
— hittps e, corelogic comimagestoga jpg _Selectimage
e lm & * Anernative Text
BlI 5 x| 5l
Cu Sto m D iS p | ayS 4 Build Custom Display
Display Name My Custom Cisplay Print Layout @ single Line
wrapped
Want to quickly build a custom Single Line Grid Display? Availsble Cross Property Calumns Selected Columns
Current ce eds Tonl
. e e B —
Rather than add, remove and re-order Grid columns i
. . . L riginal List Price Add-> Ue
one-at-a-time within the grid itself, why not manage A —r—
. 3 . . :.:I:g E:::sle ::':'cle ::r :)I:'i*q::lall";is: Price
multiple fields together by choosing to customize your FATIO Gurant e 8y 51T
Grid from the, “Custom Display” feature found in the,
. " . Custom Column Properties
“Settings” section. Label prm—
e 0 an
I\II:.L Default width s recommended, e
Senrch:|price = wrap Line
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http://www.canva.com

Stats

You've just generated some results and would now like to
see some statistics based on the same criteria you used in
the search.

Rather than clicking the, “Stats” tab and having to retype
your criteria all over again, simply select the, “Stats” button
from the Results Button Bar then click, “Charts” to pre-
populate the Stats feature with your original criteria.

NOTE: there must not be any properties selected to use this feature.

Button Bar

LUt Refine  Save  Carts

w% B cMa | @ Directions | glly Stats | [ Export | iH Quick cMA

Actions > Print

@, Criteria

Tired of wasting ink?

& Print 1 Listing

Click the, “ink saver” option to remove images from print or select
whether to include branding on your printed material. Finally,
when printing Full Displays with tabs, select only the tab(s) that
you'd like to see printed.

LUl Refine  Save  Carts ]
Actions > CMA i

See, "CMA" in the Tips and Tricks section of this Guide.

Single Ling
Condensed
Thumbnail
Multiline

P —
0 Bropart x
Gallory

Single Line Grid

Hot Sheet

Open House Thumbnail
Client Surmmary

Chirit Single Ling
Client Full

[Exemat Agant Listings
Mulri-Map

CMA 1 Lirs [Portrast) OLD

LR Refine  Save  Carts |
. . . @, Criteria @ Directions | gl Stats | [P Export | {@ Quick cMA i ey A4 Sl
Actions > Directions ‘WM - 5
Want to include a scheduled stop for lunch or, perhaps, another event during
your driving tour?

From the Driving Directons page, add custom locations to your journey by clicking the,

“Add Start” (or, "Add Stop” button), type in a name and address then click and drag the new
location to reorder it in the list.

Actions UEELCE Save Carts

Did you just narrow your search results but now want to return to the
original list?

Refine > Narrow

«

Simply click the original search name in the breadcrumb located above
your results.

CYNCYNCY]
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Prsnit which frmat{s)? To select multiphe at once, huld Ctr

Previous * Next - 1-3 of 3

1 while you ciick (Comenand key, on a Mac

o Prnt without header or foster ¥

Brint seanch criteria
[ 1nk saver; if any, don't print images
I print all Tabs
JED Preperty View
W visting
Ta
Photos
Histary
_ propety Map
Flead Mas

” @ Enter ame

ey
Erter Address

3437 Gravelf Court
[

Pt Sto0 Cancal

x j 909 Old Mursery Tradl
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Actions  Refine

/B New Saved Search | 3 New Auto Email

Save > New Saved Search

& Mew Speed Bar Shortcut

See, “Saved Search” in the Tips and Tricks section of this Guide.

Actions  Refine

JB New Saved Search | 4§ New Auto Email

Save > New Auto Email

& New Speed Bar Shortcut

Want to send your customer additional property information that may not be included in one of the Portal’s

default Displays?

See, “Button Bar > Actions > Email” in the Tips and Tricks section of this Guide.

Need to remove specific properties from being sent in an Auto Email ... but don’t want to enable Concierge?

First, generate a search then select the listings that you'd like
to filter.

@ 710 remove the selected listings from ever being sent with
this Auto Email in the future, click, “Refine” on the Button
Bar, then click, “Discard”. With the listings now removed,
click the, “Save” tab then click, “New Auto Email. Configure
as desired.

©® 7o send future Auto Email updates on just the selected
listings, click, "Refine” on the Button Bar, then click,
“Narrow”. With only the narrowed listings remaining,
click the, “Save” tab then click, “New Auto Email.
Configure as desired.

Save

Carts > Add to Cart

Want to add CMA Comparables from multiple searches?

Add selected properties from each Comparables search into
a customer’s Cart. When you're finally ready to create their
CMA, from the, “Comparables” step of the CMA Wizard,

click the, "Add from Cart” button and choose which
properties you'd like to use.

Start

1) Criteria:

Property Type is ‘Residential
Sratus is "Sald'
Status Contractual Search Date is 09/12/2018 ta 03/16/2018

List Price is 300000 te 550000

Beds Total is 2+

Baths Tetal is 3+

Latitude, Longitude is around 2006, -84.02
5 Listings have been discarded.

b Settings

Cor

cimrge:

|| Criteria:

4y You are saving 5 specific Lishngs as an auto email. This search will never
find new matching listings, Emails will be sent when one of these listings
changes,

This search was narrowed to a specific set of Listings.

4t Settings

Cencierge:

Enable concierge mode

Actions  Refine laa
Lift, Anita - Residential Cart (0) A\l 4 AddtoCart ® View

] 2.3 mi 7 4132513 SING A 09/10/19 09/10/19 $515,000
[ 13.6 mi 8 4154679 SING A 12/09/19 12/09/1% $517,500
¥ 16.7 mi 9 4113261  SING A 07/08/19 12/23/19 $527,000
¥ 7.1 mi 10 4138842  SING A 10/01/19 10/01/19 $519,900
Actions  Refine  Save Ea
Moss, Pete - With A Mountain View (4) A\l 4 Addtocart ® View
Pages Subject Cover Comparables Map

Adjustments Pricing

Finish [= @

at 04/22/2020 6:4

+ Selected Listing Comparables

You have not selected any listing comparables.

-4, Add from Listings - Add from Tax & Add fj:-m Cart

Proprietary. This material may not be reproduced in any form without the express written permission of CorelLogic.




Input (Add/Edit)

Are you listing a property that’s similar—or the same—as one you've listed before?

Start with a Blank Listing

From the Input section, select the, “Fill from” option to pre-populate [ Fitl From RealistTax | Coo: LstinalFil rom Existing
the Input form with many of the same fields used in your previous listing.

Multiple Tabs

Want to run multiple searches at once while, perhaps, building a CMA at the same time?

Though not officially supported by Matrix, most modern browsers allow users _
to right click and open a link in a new tab or window. To multitask in Matrix,

rght-click any of the Matrix™ menu items then select to open that page in a
new window or tab.

NOTE: you cannot input multiple listings, in multiple tabs/windows, at the same time. Only add 1 listing at a S
time. " i

Tired of having to constantly type the Matrix™ login page URL into your smartphone? p—

Why not add a Matrix™ quick-launch icon to your mobile device's home screen.
An d rOid i hitps//mismatriccom/loginesp [0
@ rrom your device, open the Chrome browser and navigate to your Matrix™ & s/

' Recent tabs
login page.
. . . . Hist

©® T1ap onthe three dots : inthe upper-right corner. This will open a menu. In oo

this menu, click the "Add to Home screen” option. Downloads
© Name your shortcut (i.e. Matrix™ Login). M shore.
O Click, “Add" Find in page
oh
IFnone
@ rrom your device, open the Safari browser and navigate to your Matrix™ login page.

will open a menu. In this menu, click the “Add to Home
screen” option.

Name your shortcut (i.e. Matrix™ Login). ‘m-“? @ n g @

Facebook Twitter Pinterast &
|

© 1ap the“share” 1 button on your browser’s toolbar. This 7 : a L)
\
|
|

©
O Click, "Add" =
= M oo 3 ¢

Print Add Add to Add to Save to Ad
Bookmark  Reading List s Droptax smj

Proprietary. This material may not be reproduced in any form without the express written permission of CorelLogic.




Corelogic

For more information please visit corelogic.com/matrixhelp
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